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QUYET PINH

Ban hanh Quy ché chi tiéu néi bo
Truong Dai hoc Y — Duoc thuoc Dai hoc Thdi Nguyén

HIEU TRUGNG TRUONG PAI HOC Y DUGC

- Can ct Nghi dinh 31/CP ngiy 04/4/1994 cta Chinh ph vé viéc thanh lap Pai
hoc Thai Nguyén;

- Can cit Quy ché t6 chitc va hoat dong ctia Dai hoc Thdi Nguyén ban hanh tai
Quyét dinh s6 3647/QD-BGDDT ngay 10/7/2007 cua Bo trudng Bo Gido duc va Dao
tao;

- Cin ctt vao Nghi dinh s6 43/2006/ND-CP ngay 26/4/2006 clia Chinh phu vé
viéc quy dinh quyén tu chi, tu chiu trdach nhiém thuc hién nhiém vu, t8 chitc bo may,
bién ché va tai chinh d6i véi su nghiép cong 1ap va cac van ban huéng dan thuc hién;

- Can ctr vao Quyét dinh s6 445/QD-GD ngay 15/07/2006 cua Giam déc Dai
hoc Thai Nguyén vé viéc ban hanh Quy ché chi tiéu ndi bd clia cic don vi hanh chinh
su nghiép cong 1ap;

- Cin cit vao Nghi quyét s6 15/NQ-CBCC ngay 18/01/2011 cia Hoéi nghi Dei
biéu Cén bo — Cong chitc Trudng Dai hoc Y — Duge thudc Pai hoc Thai Nguyén;

- Theo dé nghi cua Trudng phong Hanh chinh — Tai vu,

QUYET PINH

Piéu 1. Nay ban hanh keém theo Quyét dinh nay ban Quy ché chi tiéu néi bo 4p
dung trong Truong Dai hoc Y — Duoc;

Piéu 2. Ban quy ché chi tiéu noi bo c6 hiéu luc ké tir ngay ky. Céc quy dinh
trudc day trai voi Quy ché nay déu bai bo;

Piéu 3. Cic 6ng (ba) Trudng cdc don vi, phong, khoa, bd mén trong Trudng Dai
hoc Y — Duoc chiu trdch nhiém thi hanh quyét dinh./.

Noi nhdn: & HIEU TRUONG

- Nhu diéu 3;
-Luu: VT, TCKT.




QUY CHE CHI TIEU NOI BO
(Ban hanh kém theo Quyét dinh saZ9ngay 4/ thang £ nam 2011
cua Hiéu truong Truong Dai hoc Y Duge Thai Nguyén)

A. QUY PINH CHUNG

1. Tét ca céc khoan thu thudng ky, thu dich vu, thu khéc cua Nha trudong déu dugce thu
vé bo phan tai chinh k& todn va phai dugc hach todn ddy du qua h¢ thong so sich k&
toan cta Nha trudng. Cic don vi khong duge tu y thu tién, phdt hanh phi€u thu duéi
bit ky hinh thiic nao.

2. Moi khoan thu chi trong Nha truong déu dugc thuc hién theo quy dinh quan 1y tai
chinh ctia Nha nudc, cia nganh va cdc quy dinh cu thé tai van ban nay.

3. Cic khoan thu chi déu duoc hach todn diy du, ro rang. Héa don, ching tir ké todn
bao dam tinh hop phdp theo quy dinh hién hanh.

4. Viéc chi tiéu phai ddp dng dugc cic yéu cau trong hoat dong dao tao va cic hoat
dong khac ctia Nha trudng, dam bao tiét kiém, hiéu qua va khuyén khich dugc CBVC,
lao dong hop dong trong Nha truong thuc hién tét nhiém vu dugc giao.

5. Nha truong phai cong khai cac khoan thu chi va bdo céo truéc Hoi nghi CBVC hang
nam.

B. QUY PINH CU THE

PHAN L. QUY PINH VE NGUON THU VA PINH MUC THU

1. Nguon thu

1.1. Nguén Ngdn sach Nha nudc cdap

- Ngén sach Nha nudc cip chi thuong xuyén.

- Ngéan sach Nha nudc cap chi khong thudong xuyén.

1.2. Nguon thu su nghiép

1.2.1. Hoc phi, kinh phi dao tao.

- Hoc phi hé chinh quy dién NSNN, ctf tuyén.

- Hoc phi, kinh phi dao tao hé chinh quy dién dao tao theo dia chi.

1.2.2. Kinh phi dao tao ngan han.

1.2.3. Cac nguoén thu hop phap khéc.

- Phi va cac khoan 1¢ phi.

- Thu tién nha & hoc sinh, sinh vién.

- Thu tir c4c hoat dong Nha trudng: Bénh vién Truong, nha trong xe, nha an sinh vién.
- Céc khoan thu hop phédp khac (néu co6).

2. Pinh mitc ciac khoan thu

2.1. Ngdn sdach Nha nuéc cdp: duge thuc hién theo du todn Ngan sdch Nha nu6e cap
hang nam cta Giam d6c Pai hoc Thai Nguyén.

2.2. Hoc phi, kinh phi dao tao

2.2.1. Hoc ph1 kinh phi dao tao: Dugc thuc hién theo Quyét dinh s6 926/QD-YD ngay
30/9/2010 cta Hiéu truong Trudong Pai hoc Y Duge - Dai hoc Thai Nguyén vé viéc
qui dinh muc thu chi phi dao tao dai hoc, cao dang va trung cap chuyén nghiép nam
hoc 2010-2011; Quyét dinh s6 947/QD-YD ngay 30/9/2010 ctia Hiéu truong Trudng
Pai hoc Y Dugc - Dai hoc Thai Nguyén vé viéc qui dinh mifc thu chi phi dao tao sau
dai hoc nam hoc 2010-2011.

2.2.2. Chi phi dao tao ching chi ngan han

- Mitic thu d&i véi khéa hoc tinh theo tudn:  250.000d/hv/tuan.

- Miic thu d6i véi khéa hoc tinh theo thang: 1.000.000d/hv/thdng.



2.3. Cdc nguén thu hop phdp khdc
2.3.1. Thu cdac khodn phi, l¢é phi: thi tuyén sinh, xét tuyén sinh, thi t6t nghiép cac hé
dao tao, 1& phi phic khao, 1é phi hoc lai, phi khac...
2.3.1.1. Lé phi thi tuyén sinh: (bao gédm c4 1& phi dang ky va 1¢ phi thi)
Dugc thuc hién theo cic quy dinh sau
- Thong tu lién tich s6 21/2010/TTLT/BTC-BGDDT ngay 11 thang 2 nam 2010 cua
lién Bo Tai chinh - Bo Gido duc va Dao tao quy dinh ché dé thu va st dung phi du thi,
du tuyén (1¢ phi tuyén sinh) dai hoc, cao dang va trung c&p chuyén nghiép.
- Van ban Huéng dan s6 140/SPH ngay 28 thang 02 nam 2008 cua Dai hoc Théi
Nguyén vé viéc thu 1¢ phi tuyén sinh sau dai hoc.
Muic thu phi cu thé nhu sau
* Sau dai hoc
- Diang ky du thi: 50.000d/thi sinh/ho6 so.
_ Dy thi: S
+ Cao hoc, bac sy noi tru, chuyén khoa I: 450.000d/thi sinh/ho so. /00007 ‘
+ Nghién ctru sinh, chuyén khoa II: 700.000d/th{ sinh/ ho so.
* Hé dai hoc khong chinh quy
- Dang ky du thi: 50.000d/h6 so.
- Du thi: 30.000d/h6 so (bao gém tat ca cdc mon).
* Xét tuyén vao cdc nganh dao tao trung cip chuyén nghiép khong t6 chic thi:
- Thu 1¢ phi xét tuyén: 30.000d/thi sinh/h6 so.
2.3.1.2. Lé phi phtic khao
- Phiic khéo tuyén sinh: thu theo quy dinh ctia Hoi déng tuyén sinh hang nam.
2.3.1.3. Thu 1¢ phi thi t6t nghiép cac hé dao tao: Thu theo quyét dinh ctia Hoi dong thi
tot nghiép hang nam.
2.3.1.4. C4c khoan phi khac: Thu theo quy dinh hién hanh.
2.3.2. Thu tién nha ¢ hoc sinh, sinh vién, hoc vién
- Mic thu
+ Tién nha & ky tic x4 5 tang muc thu 60.000d/nguodi/thang.
+ Tién nha & ky tdc x4 6 tang muc thu 80.000d/ngudi/thang.
- Phuong thitc thu: Thu tién cho ca nam ké tir khi dang ky phong 6.
2.3.3. Thu tix cdc hoat dong khdc cua Nha truong
- Poi v6i Bénh vién trudng: duogc thu theo quy dinh hang nam cta Hiéu truong (5%/
trén téng qui phic 1oi, qu§ khen thudng va tong thu nhap tang thém).
- D6i vé6i dich vu trong xe, nha an sinh vién: dugc thuc hién theo qui dinh hang nam
ctia Hiéu truong.
2.3.4. Cdc nguon thu hop phdp khdc
- Thu tién BHYT, BHTT: thu theo quy dinh hién hanh.
- Thu tién kham stic khoé khi nhap truong, khi ra trudng: 100.000d/hs
- Thu tién cho thué tai san (duogc thuc hién theo timg hgp dong), bao gom:
+ Cho thué phong hoc, phong hop, san bai, nha van héa thé thao. ,
+ Cho thué diém thi dai hoc.
+ Cho thué xe 6 t0, thué ban ghé...
- Thu thanh Iy tai san: thu theo dinh gid ciia Hoi dong thanh 1y tai sdn.
- Thu tir déng gép ctia cdn bo di chuyén gia: duge thyc hién theo qui dinh hang nam cua
Hiéu trudng.
- Thu tir cac dé tai cdp Bo, cap Nha nudc c6 kinh phi tir 100 triéu dong trd 1én la 3%
t6ng gid tri dé tai sau khi trir di tién mua mdy mée thiét bi va vat tu (néu c6).
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- Thu tr cdc du dn c¢6 ngudn vén trong nude va nudc ngoai la 5%/tong tién cong chi

cho con nguoi.

- Cic khoan thu hop phap khac: dugc thyc hién theo quy dinh hién hanh.

PHAN I1. QUY PINH VE NOI DUNG CHI VA PINH MUC CHI

I: TIEN LUONG VA TIEN CONG

1. Tién lwong: Tién luong ctia mdi CBVC va lao dong hop dong nha truong bao gém

2 phan

1.1. Tién luong co ban

- Nha trudng dam béo mifc tién luong co bén theo cdp bac, chic vu, vi trf cong tdc va

cdc khodn phu cap luong theo quy dinh hién hanh ctia Nha nuéc.

- Thoi diém chi tra luong tir ngay 15 dén ngay 20 hang thang vao thé ATM ctia méi c4

nhan.

- Cén bo thi tuyén vién chitc qua Pai hoc Thdi N guyén va ky hop dong lao dong qua

Nha trudng c6 100% thoi gian 1am viéc tai Bénh vien Trudng thi tién luong, cic khoan

phai nép nhu BHXH, BHYT, KPCD, BHTN va cédc khoan khic (néu c6) do Bénh vién

Trudng chi tra.

1.2. Tién luong ting thém

1.2.1. Dai tuong dugc hudng thu nhap tang thém

- Can bo cong chifc va hop déng lao dong c6 thdi han tir 1 nam trd lén.

- Can bo di hoc thu¢c doi tuong Nha trudng cir di hoc, tham gia giang day trén 30%

gi0 giang va hoan thanh cdc nhiém vu khdc do Nha trudng phan cong.

1.2.2. D6i tugng khong duge hudng thu nhap ting thém

- Can bg di hoc tap & nudc ngoai tir 1 thdng trd 1én.

- Can b6 di hoc thudc d6i tugng Nha trudng cir di hoc va chi tham gia giang day 30%

gi0 giang do Bo mon phan cong dé duge huéng phu cap diing 16p.

- Céan b0 di hoc tap khong thudc déi tugng Nha trudng cir di.

- Can bo thuoc don vi ty hach todn thu chi va nhan khodn nhu Bénh vién truong

(khong k€ cdn bd co hitu c6 tham gia giang trén 30% gio giang do by mon phén

cong).

- Nha an sinh vién, t6 ky tic x4.

1.2.3. Nguyén tac xdc dinh tién luong tang thém (TLTT)

Tién lvong tang thém duge phan phéi theo nguyén tic: "Nguoi nao cé hiéu sudt cong

tdc cao, dong gop nhiéu cho viéc tang thu, tiét kiém chi thi duoc huong nhiéu hon''.

1.2.4. Phuong phéap tinh TLTT

Céc doi tugng duge huéng TLTT khi dugc binh xét thi dua hang nam (nim sau dua

vao két qud binh xét thi dua clia nam truéc).

Muc TLTT cua moi CBVC va lao dong hop déng dugc x4c dinh theo cong thic:
TLTT=[(F+I+J)xH]+K

Trong do:

- F |2 tong hé s6 luong co ban, phu cidp vugt khung, phu cip chic vu cla timg CBVC va

lao dong hop dong theo ND 204/ND-CP ngay 14/12/2004 cta Chinh phit (khong ké phu

cap ding 16p).

- H1a h¢ s6 TLTT dugc an dinh ngay tir du nim va H dugc xdc dinh dua trén du todn

thu chi hang nam va s6 thuc chi ctia nam trudc lién ké.

- J 1a hé s6 chat lugng cong tdc dugc xdc dinh trén co s& binh xét thi dua hang nam.

Hé s6 J duoc quy dinh nhu sau:

+ X&p loai chién sy thiduathi J = 1,2

+ X&p loai lao dong tién ti€n thiJ =1,0



+ Khong dat, khong xét thi duathi J= 0

- I'1a he s6 khuyén khich cta tdng cdc hé s6: ho

cong tac. H¢ s6 I duge xdc dinh theo cong thuc:
I = Xl + Xz + X3
Trong d6: X, X,, X; duge x4c dinh theo bang duéi day

¢ ham, hoc vi, chifc vu va tham nién

Hoc ham va trinh dé chuyén

Tham nién cong tac (X,)

Vi tri, chitc danh cong

mon ( X,) tac (X,)
Bdng cdp Hé S6 nam Hé | Vitri, chitc danh | Hé |
cao nhdt 56 cong tdc sO cong tdc $6
Khong bang cap 0,1 | Du6i 5 nam 0,1 | Nhan vién 0,1
So cap, CNKT bac <2 0,2 | Tir 5 nam dén dudi 0,2 | Gido vu bo mén 0,3
10 nam
TCCN, CNKTbac>3, | 0,3 | T 10 nam dén du6i | 0,3 | Phé BM truc thuoc | 04
k¥ thuét vién ¢6 trinh 15 nam khoa
do trung cdp
Cao dang, 0,4 | Tir 15 nam dén duéi | 0.4 | Phé BM truc thuoc | 0,5
ky thuét vién c6 trinh 20 nam khoa, Pho khoa,
do cao dang Trudng BM truc
thudc khoa, phé
phong.
bai hoc, 0,5 | Tr 20 nam dén duéi | 0,5 Truong phong, 0,6
ky thuit vién ¢6 trinh 25 nam Trudng khoa,
do dai hoc Trudng BM truc
thudc truong,
KTT.
Thac s¥, 0,6 | Tr25 nam dén du6i | 0,6 | Phé hiéu trudng. 0,9
BS Chuyén khoa I 30 nam
Tién s9, 0,8 | Trén 30 nam 0,7 | Hiéu trudng. 1,2
BS Chuyén khoa I I
Phé Gido su 1,0
Gido su 1,2
Trong do:

- 56 ndm cong tic dugc tinh 1 nam = 12 thang.

- Thoi gian tinh theo nam ké tir khi dugc ky hop déng dai han tir 1 nam tr& len.

- Néu CBVC va hop déng lao dong c6 nhiéu chic danh thi duoc huong & mitc chic

danh cao nhat.

* K 1a s6 tién vugt gid ting thém ngoai dinh mifc )
+ D01 véi gidng vién c6 gid giang vugt dinh mitc. He s6 K (Kgy) cho méi giang vién
c6 giv giang vuot duoc tinh nhu sau:

Trong do:

Kev = PxQ

P la s6 gio vurgt dinh mite. P = Sé gio dat duge trong Ky - S6 gio dinh mifc.
Q la s6 tién/01 gio vuot theo quy dinh tai Quy ché nay.



- Trong trudng hop bo moén thi€u giang vién, bd mén di gidng vién va tat ca giang
vién trong bo mon déu thira gid ma ty 1é thira gid chénh léch gilta cic giang vién
khong qué 30% thi Kgy = P x Q. Néu ty 1¢ thira gid clia gidng vién vuot qud 30% so
v6i sO gio vuot giang binh quén cua cac giang vién trong bd mon thi Ky = P x Q x
80% (néu khong c6 1y do chinh ding).

- Trong truong hop bd moén du giang vién, du gi¢ giang cho cdc gidng vién trong bo
mon, nhung ¢é giang vién cua bd mon chua dat giv dinh mic thi giang vién ¢ gid
giang thira tai bd mon do chi duoc hudng tién giang thira nhu sau: Ky = P x Q x 60%
(n€u khong cé 1y do chinh dang).

+ Doi véi CBVC, lao dong hgp dong cua cdc phong, khoa chiic nang, k¥ thuét vién va
y cong cac bd moén: Do khdi luong cong viée ctia cac phong, khoa chic ning, ky thuat
vién va y céng cac bd mon tang lén tuong Ung véi khoi lugng vuot gio giang cua céc
bd mon trong toan truong. He s6 K (Kpg) cho mbi CBVC, lao dong hop dong duoc tinh
nhu sau:

KPB =ExR
Trong do:
. E 14 hé s0 chiic danh duoc quy dinh nhu sau:
+ Hiéu trudng: 3,0
+ Pho hiéu truong: 2,5
+ Trudng phong, trudng khoa chitc nang, k€ toan trudng: 2,0
+ Ph6 phong: 1,8
+ Chuyén vién: 1,0
+ Can su: 0,8
+ K§ thuat vién:- Pat > 100% gid chuan: 0,8
-Pat 80% dén < 100% gid chudn: 0,6
- Pat 50% dén < 80% gid chudn: 0,4
- Pat < 50% gid chuin: 0

K§ thuat vién phai dang ky hé s6 E ngay tir ddu nam. Dai v6i ki thuat vién cé s6 gio
vuot 16n hon 100% gid chuén thi dugc quyén lua chon phuong dn hudng hé s6 K.

+ Y cong cdc bd mon, cong nhan, nhan vién phuc vu: 0,4

. R 12 56 tién binh quan dugc tinh trong ky. R dugc tinh theo téng s6 tién vuot gidy binh
quan ctia mdi giang vién. R dugc tinh nhu sau:

Y x (s6 CB phong ban + s6 KTV + so y cong)
Tong hé s6 cia (CB phong ban+ s6 KTV+ s6 y cong)

Trong d6: Y 12 s6 tién vuot gid giang binh quan cia mdi giang vién trong ky. Héso Y
dugc xac dinh nhu sau:

Tong sé tién vuot gio giang cha ciac bo mon
So giang vién tham gia giang trong toan truong
Mot s6 truong hop dugc quy dinh cu thé nhu sau:

- D6i v6i cdn bo kieém nhiém tai cdc phong, khoa chitc nang phai dang ky su lua chon
K tir ddu nam dé hudng K theo 1 trong 2 phuong én sau



( + Theo h¢ s6 K cua phong, khoa chitc nang.

¢+ Theo ty I¢ tham gia lam viéc tai phong, khoa chiic nang cong véi gio giang vuot (néu

v ¢0) khi hoan thanh hodc vuot gid gidng bd mon phan cong.
- Cédn bo chuyén cong tdc tir co quan khéc dén trudng trong nam dau tién dugc hudng
70% tien TLTT cua déi tugng dé.
- Can bo phong, khoa chiic nang dang di hoc, TLTT duoc tinh theo ty 1¢ tham gia lam
viéc trong thoi gian di hoc va ty 1¢ kiém nhiém tai cdc phong, khoa chiic nang. Hang
thdng phdi c6 ban xdc nhan thdi gian 1am viéc cia phong keém theo lich hoc ctia noi
dang theo hoc.
- D6i v6i gidng vien dang di hoc, hang thing hé s6 H duoc tam tinh theo ty 1¢ s6 gid
vuot trén s6 gid chudn va t6i da 12 100%; Khi quyét tosn cusi nim hé s6 H duoc tinh
binh quan theo thdng va t6i da khong qu4 12 thang/nam.
- Can bo trong thdi gian tap su thi khong duoc hudng gid vuot gidng (d6i voi gidng
vién) va khong dugc hudng hé s6 K cta phong, khoa chic nang (d6i véi cén b thudc
phong, khoa chtc ning).
- Cdn bo nghi 6m, nghi viéc riéng thi TLTT hudng theo ngay thuc t& tham gia lam viéc
trong thing.
1.2.5. Thoi diém chi tra luong tang thém: chi tra theo thang.
1.2.6. T6 chite thuc hién
+ Hang théng, céc don vi nop bang chim cong, bang tinh gir gidng trong thang vé phong
bao tao. Phong Dao tao via TCCB ¢6 trach nhiém kiém soat s6 gidy clia cdc don vi 10
chuyén xudng bo phan TCKT dé tinh TLTT trong théng.
+ Cudi nam, phong QLKH va TCCB ra soit lai viéc thuc hién nghién citu khoa hoc, tap
huan nghiép vu... cia CBVC va lao dong hgp déng. Néu CB ndo khong di thi trit TLTT
vao thang 12 trong nam.
2. Tién cong
Tién cong 1a s6 tién chi trd thi lao cho tap thé, c4 nhan trong va ngoai trudng tu
nguyén thoa thuan ky hop déng (hoac khong ky hop déng) dam nhan thém cdc phan
viéc ngoai dinh mtc va thuc hién trong, ngoai gid hanh chinh.
2.1. Dinh micc chi ho tro cho CBVC va lao dong hop dong nha truong thuc hién
theo yéu cau cong viéc
2.1.1. Lao dong gian don: phuc vu cdc hoi nghi, cdc 16p tap husn: miic chi
30.000d/cong.
2.1.2. Lao dong c6 tinh chat khoa hoc va trach nhiém
- Mic chi cho cdc thanh vién hoi dong, cdc ban chi dao phai hop ngoai gir hanh chinh
(do yéu cau cong viéc): 50.000d/budi.
- Mittc chi cho ngudi chu tri cudc hop: 70.000d/budi.
2.1.3. Chi ho trg cho cong tdc dén tiép hoc sinh, sinh vién nhap trudng
- Dai tugng chi: theo quyét dinh cua Hiéu trudng nha trudng.
- SO ngay chi: chi theo thuc t&€ va t6i da khong qud 3 ngay/dot.
- Binh muc chi: 60.000d/ngudi/budi.
2.2. Dinh miic tién cong thué ngoai
- Lao dong pho thong: 60.000d - 70.000d/cong.
- Lao dong ky thuat: ~ 70.0004 - 90.000d/cong.



- Thué hop déng giang day: (Ddi véi giang vién ngoai bién ché Vién — Truong)

ST Day Day Day |
T Chirc danh Sau DH dai hoc TCCN
(dong/tiét) | (ddng/tiét) (dong/tiét)
1 | Gidng vién cao cdp 70.000 60.000
2 | Giang vién chinh 60.000 50.000
3 | Giang vién 50.000 40.000 35.000
1

D61 véi giang vien moi gidng dai hoc va sau dai hoc la giang vién thuoc cdc Trudng
Dai hoc & Ha No6i ngoai murc thah toan theo bang trén con thanh todn hé trg tién n

cho gidng vién gidng mdi ngay tai trudn

dong.

g 12 70.000d/ngay va dugc thé hién trong hop

2.3. Gio gidng dinh mic va tién thu lao viot gio' dinh mirc cua Gidng vién trong

truong

2.3.1. Gio gidng dinh mirc: Puoc thuc hién theo Quy dinh cu thé ctia Hiéu truong

Trudng Dai hoc Y Duge Thai Nguyén.

2.3.2. Tién thd lao vuot gior dinh mire: Puoc tinh cu thé nhu sau

ST Day Day Day |
T Chitrc danh Sau PH dai hoc TCCN
(dong/tiét) | (dong/tiét) (dong/tiét)

1 | Gidng vién cao cip 60.000 50.000

2 | Giang vién chinh 50.000 40.000 35.000
3 | Giang vien 40.000 35.000 30.000

' 4 | Gido vien TCCN 30.000 25.000

5 | Ky thuat vién 15.000 20.000

II: CHI PHI QUAN LY HANH CHINH

1. Ché d¢ cong tac phi

Thuc hién theo thong tr 97/2010/TT-BTC ngay 06/7/2010 ctia Bo Tai chinh quy dinh
ché do cong téc phi, ch€ do 6 chiic cdc cude Hoi nghi d6i véi cic co quan Nha nudc

va don vi su nghiép cong lap.

1.1. Quy dinh chung vé ché d cong tac phi

1.1.1. Pham vi, déi tuong duogc hudng ché do cong tac phi
Can bo, cdng chic, vién chire, lao ddng hop dong theo quy dinh cia phép luat lam

viéc trong Nha truong.



1.1.2. Cong tac phi 1a khoan chi phi dé tra cho ngudi di cong tac trong nudce bao gom:
Tién phuong tién di lai, phu cdp luu trd, tién thué chd & noi dén cdng tac, cudc hanh
ly, tai liéu mang theo dé 1am viée (néu co).

1.1.3. Céc diéu kién dé duogc thanh toan cong tac phi

- Thuc hién ding nhiém vu dugc giao;

- C6 du cac ching tir @ thanh toan theo quy dinh (trir cac truo*ng hgp dugc phép
thanh toan theo phuong thic khoén).

1.14. Nhu’ng truong hop sau déy khong dugc thanh toan cong tac phi

- Thoi gian diéu tri, diéu dudng tai co s6 y t&, nha diéu dudng, dudng strc;

- Nhitng ngay hoc & truong, 16p dao tao tap trung dai han, ngan han;

- Nhitng ngay lam viéc rleng trong thoi gian di cong tac;

1.1.5. Thu truéng don vi xem xét, cAn nhic khi cir ngudi di cong tac (vé so lugng
ngudi va thoi gian di cong tac) bao dam hiéu qua cong tac, sir dung kinh phi tiét kiém
va trong pham vi du toan ngén sach hang nam cua co quan, don vi da dugc cap co
thAm quyén giao.

1.2. N§i dung chi va mirc chi cong tac phi

1.2.1. Thanh toan tién phuong tién di cong tac

a) Déi v6i cdn bo di cong tac bing phuong tién 6 t6 ciia Nha trudng khong duge thanh
todn tién tau xe.

b) Doi v6i can bo di cong tac bang phuong tién giao thong cong cong, ngudi di cong
tac duogc thanh toan tién phuong tién di lai bao gom:

+ Tién di va vé tir nha dén san bay, ga tau, bén xe;

+ Vé may bay, vé tau, xe van tai cdng cong tir co quan dé di chuyén dén noi cong tac
va theo chiéu ngugc lai;

+ Tién phuong tién di lai tai dia phucmg noi dén cong tac: tir chd nghi dén chd lam
viéc, tir san bay, ga tau, bén xe vé noi nghi (luot di va lugt vé);

+ Cudce qua pha, qua do cho ban than va phuong tién cua ngudi di cong tac;

+ Phi sit dung duong b va cude chuyén ché tai liéu phuc vu cho chuyén di cong tac
(néu c6) ma ngudi di cong tac da truc tiép chi tra. Truong hop co quan, don vi noi clt
can bd di cong tac va co quan, don vi noi can bd dén cong tac di b tri phuong tién
vén chuyén thi ngudi di cong tac khéng dugce thanh todn cac khoan chi phi nay.
Chumg tir va murc thanh toan: Theo gia ghi trén vé, hoa don mua vé. Riéng ching tir
thanh toan vé may bay ngoai cudng vé (hodc vé dién tir) phai kém theo thé 1én may
bay.

¢) Quy dinh vé tiéu chudn mua vé may bay di cong tac trong nudc nhu sau

- Bi thu Pang ty, Hiéu trudng, Phé Hiéu trudng, CBVC c6 hé s6 luong tir 6,1 trg 1én.

- CBVC la Gido su, Phé Gido su,

- Pai véi cac chitc danh khdc khong thuoc quy dinh clia Nha nuée nhu Trudng, Phé
phong, khoa chitc nang, K€ todn trudng do tinh chit cong viéc can phai di may bay thi
phai duge Hiéu truong ky duyét trude khi mua vé mdy bay.

- D6i véi can bod cong chie di cong tdc khong nam trong céc truong hop trén, néu di
bang phuong tién mdy bay chi dugc thanh todn theo gid cudc van chuyén hanh khéch
cong cong thong thuong (khi c6 vé may bay va the 1én may bay).

Mic thanh toan vé may bay: theo hang ghe thuong.



d) D6i véi truong hop duge Ban Gidm hiéu duyét sir dung xe 6 t6 cd nhan dé di cong
tac: dugc thanh todn tién xang xe theo gid xdng tai thoi diém di cong tac va theo s6 km
thuc di. Chi phi nhién liéu theo dinh mic nhién liéu tiéu ton: 15 1it/100km (viéc xac
dinh s6 km dugc phan dnh qua l1énh diéu xe ciia Phong QTPV).

1.2.2. Phu cép luu tra

a) Phu cap luu tra 12 khoan tién do co quan chi cho nguoi di cong tac dé hd tro thém
cling v6i tién luong nhim dam bao tién n va tiéu vit cho ngudi di cong tac, duge tinh
tr ngay bét dau di cong tac dén khi két thuc dot cong tac tré vé co quan, don vi (bao
gom thoi gian di trén dudng, thoi gian luu trd tai noi dén cong tac).

Mirc phu cép luu tra dé tra cho ngudi di cong tac nhu sau

+ Miic chi 30.000d6ng/ngay/ngudi doi véi cdn bo di cong tdc pham vi trong tinh ¢
khoang cach tir trudng dén noi cong tac tir 30km trd 1én.

+ Miic chi 60.000d6ng ngay/ngudi d6i véi cdc cdn bd di cong tic ngoai tinh trong
ngay (di, vé trong ngay).

+ Muc chi 100.000déng/ngay/ngudi d6i véi cdc cédn bo di cong tidc ngoai tinh tix 1
ngay tro lén.

b) Chimg tir lam c&n ctt thanh toan phu cép huru tri g6m

+ Van ban hodic ké hoach cbng tac d3 duge Thu trudng co quan don vi duyét va ctr di
cOng tac;

+ Giay di duong c6 dong diu cta co quan, don vi cir can bd di cong tac va ky xéc
nhan déng diu ngy dén, ngay di ctia co quan noi can bd dén cong tac (hodc cla
khach san, nha khach noi luu tri).

1.2.3. Thanh toan tién thué phong nghi tai noi dén cong tac

1.2.3.1. Can bo dugc Thu trudng don vi ctr di cong tac duge thanh toan tién thué chd
nghi theo mét trong hai hinh thirc nhu sau

a) Thanh toan theo hinh thitc khoan

- Di cong tac ¢ quén thude thanh phd Ha N6i, thanh phd H5 Chi Minh, thanh phd Hai
Phong, thanh pho Cén Tho, thanh phb Pa Nang va thanh phé 13 d6 thi loai I thudc
tinh. Mitrc khoan t6i da khong qua 200.000 dong/ngay/ngum

- Di cong tac tai huyén thude cac thanh phd truc thudc trung uong, tai thi x4, thanh
phd con lai thude tinh: Mirc khoan t61 da khong qua 120. 000 dbng/ngay/ngudi;

- Di cong tac tai cac vung con lai: Muc khoan t6i da khoéng qua 100.000
dong/ngay/ngudi;

b) Thanh toan theo hoa don thuc té

Trong truong hop nguoi di cong tac khong nhan thanh todn theo hinh thirc khoan tai
diém a néu trén thi duge thanh toan theo gia thué phong thuc té& (c6 hoa don hop
phép) do Thu truéng co quan, don vi duyét theo tiéu chuén thué phong nhu sau:

- i cong tac tai cdc quan thude thanh phd Ha Noi, thanh phd Hb Chi Minh, thanh phd
Hai Phong, thanh phd Can Tho, thanh phd Pa Nang, thanh phé 1a d thi loai I thudc
tinh: Puoc thanh toan muc gia thué phong ngt t6i da 1a 450.000 dong/ngay/phong
theo tiéu chuén 2 ngudi/phong;

- Pi cdng tac tai cac ving con lai: Pugc thanh todn mirc gid thué phong ngu t6i da la
300.000 dong/ngay/phong theo tiéu chuén 2 ngudi/phong;

- Trudng hop di cong tic mdt minh hodc doan cdng tac ¢ 1é ngudi hodc 1€ nguoi
khac gioi, thi dugc thué phong riéng theo muc gia thué phong thuc té nhung téi da
khong dugc vuot muc tién thué phong ctia nhitng ngudi di cung doan (theo tiéu chuan
2 nguoi/phong);



c) Chung tir lam ¢an cr thanh toan tién thué chd nghi gébm

+ Vin ban hoic ké hoach cong tac da duge Thu trudng co quan, don vi duyét sb
luong ngay cir di cong tac;

+ Gidy di duong c6 déng dau cia co quan, don vi cir can bo di cong tac. Dong dau
xéc nhan ngay dén, ngay di cua co quan noi can bd dén cong tac (hodc cua khach
san, nha khach noi luu tri);

+ Hoa don hop phap (trong trudng hop thanh toan theo gla thué phong thuc té).

d) Truong hop cén b, cong chirc di cong tac dén noi co quan, don vi d& bd tri
dugc chd nghi khong phai tra tién thué chd nghi, thi ngudi di cong tac khong dugce
thanh toan khoan tién khoan thué chd nghi. Néu phat hién nhiing truong hop can
b dé dugc co quan, don vi noi dén cong tac b tri chd nghi khong phai tra tién
nhung van d& nghi co quan, don vi cir di cong tac thanh toan khoan tién khoan thué
chd nghi, thi ngudi di cong tac phai ndp lai s6 tién da thanh toan cho co quan, don
vi dong thoi phai bi xt ly ky luét theo quy dinh ctia phép luat vé can b cong chic.
1.2.3.2. Can b di giang cho sinh vién Y6 tai Thanh Héa dugc thanh toan tién
phong nghi nhu sau

a) Thanh toan theo hinh thirc khodn

- Phong doi: Murc khoén t01 da khong qua 360.000 dong/ngay/phong,

- Phong don: Mic khoan ti da khong qué 240.000 dong/ngay/phong,

Truong hop di cong tac mdt minh hodc doan cdng tic c6 1é ngudi hodc 1& ngudi
khéc gidi, thi duoc dp dung murc gia khodn theo phong don.

b) Thanh toan theo hoé don thuc té

Trong truong hop nguoi di cong tac khong nhén thanh todn theo hinh thirc khoén
tai diém a néu trén thi duge thanh toan theo gia thué phong thuc té (c6 hoa don hop
phép) do Thu trudng co quan, don vi duyét theo tiéu chuan thué phong nhu sau:

- Phong doi: Muc t01 da khong qua 400.000 dong/ngay/phong,

- Phong don: Miic ti da khong quéa 270.000 dong/ngay/phong:

Truong hop di cong tac mot minh hodc doan cong tac co6 I¢ nguoi hoac le nguoi
khac gidi, thi dugce thué phong riéng theo mirc gia thué phong thuc té nhung toi da
khéng dugc vugt mirc tién thué phong cua nhiing nguoi di cung doan (theo tiéu
chuan 2 nguoi/phong);

¢) Chimg tir 1am cén ctt thanh toan tién thué chd nghi gdm

+ Lich giang cua Phong Dao tao va danh sach can bd duge ctr di giang;

+ Gidy di duong c6 dong dau ctia co quan, don vi ctr c4n bb di cong tac. Pong déu
ngay dén, ngay di cua co quan noi can bd dén céng tic (hodc cua khach san, nha
khach noi luu tra); )

+ Hoa don hop phap (trong truong hop thanh toan theo gia thué phong thuc te).
1.2.4. Thanh toan kho4n tién cong tac phi theo thang

Déi véi can bd thuorng xuyén phai di cong tac luu dong trén 10 ngay/thang (nhur:
Vin thu; ké toan giao dich;...) duoc thanh toan mic khoan tién cong tac phi theo
thang cho céan bd di cong tac luu dong dé hd tro can bo tién gui xe, xang xe, nhung
toi da khong qua 250.000 dong/ngum/thang (Danh sach can b duge hudng khoan
cong tac phi theo thang tiry theo tinh chét cong viéc do Hiéu trudng phé duyét hang
nam).



2. Ché d¢ chi tiéu hdi nghi

2.1. Quy dinh chung \fé ché d chi tiéu hoi nghi

Doi tuong dp dung ché dd chi tiéu hi nghi la cac hoi nghi so két va téng két chuyén
de, hoi nghi tong két nam, hdi nghi tip huln trién khai nhiém vu cong tic do Nha
truong t6 chirec.

2.2. N§i dung chi va mire chi hdi nghi

2.2.1: Hoi nghi duge chi cac néi dung sau

a) Tién thué hoi truong trong nhing ngay to chire hoi nghi (trong truong hop co quan,
don vi khéng ¢6 dia diém phai thué hodc c6 nhung khong dap img dugc sé luong dai
bicu tham dy); thué méy chiéu, trang thiét bj truc tiép phuc vu hdi nghi.

b) Tien tai lidu; bit, giay (néu c6) cho dai biéu tham du hoi nghi; chi thué giang vién,
bdi dudng béo cdo vién.

¢) Tién thué phuong tién dua dén dai biéu tir noi nghi dén noi té chirc cudc hop trong
truong hop co quan, don vi khdng c6 phuong tién hodc cé nhung khong dap ing duoc
s6 luong dai biéu.

d) Tién nudc ubng trong cudc hop.

d) Chi hé trg tién &n, thué chd nghi, tién phuong tién di lai cho dai bidu 1a khach moi.
e) Cac khoan chi khac nhu: Chi 12 tan, khanh tiét... -

2.2.2. M6t s6 mire chi cu thé

a) Murc chi hd trg tién dn cho dai biéu

+ CB Nha truong du cac hoi nghi dugc chi:

HoOi nghi thong thudng tai cép trudng: Mic chi cho dai bidu la 50.000
dong/ngudi/ngay.

Hoi nghi ¢6 khdch moi: Mite chi cho dai biéu 1 100.000 dong/ngudi/ngay.

+ Can bo lanh dao Tinh, B9, Ban nganh, co quan cp trén, lanh dao cic don vi ¢6 quan
hé dao tao mic chi do Thu trudng don vi phé duyét:

. Miic 1: 500.000d/dai biéu.

. Miic 2: 300.000d/dai biéu.

. Mic 3: 200.000d/dai biéu.

- Ldi xe cho dai biéu moi: 30.000d/ngudi (trong tinh); 50.000d/ngudi (ngoai tinh).

b) Chi tién ngt cho khach mdi dén du hoi nghi cua trudng dugc ap dung nhu CB cia
Nha truong di cong tdc dugc quy dinh tai Quy ché nay (chi 4p dung cho truong hgp
that can thiét va dugc lanh dao phé duyeét).

¢) Chi tién nudce uéng trong cudc hop: Téi da khong qua muac 20.000 déng/ngay (2
budi)/dai biéu.

d) Chi ho tro tién phuong tién di lai cho dai biéu la khach moi theo quy dinh vé thanh
toan ché d cong tac phi (chi 4p dung cho truong hop that can thiét va duge lanh dao
phé duyét).

e) Cac khoan chi phi thué muén khac phuc vu hdi nghi nhu: Thué héi truong, in sao
tai liéu, thué xe, thué giang vién ... phai c6 hop ddng, gidy bién nhén hoic héa don
(trong truong hop thué dich vu).

3. Chi tiép khach ,
Thyc hién Thong tu 01/2010/TT-BTC ngay 06/01/2010 ctia Bo Tai chinh Quy dinh ché
d6 chi tiéu don tiép khach nuéc ngoai vao 1am viée tai Viét Nam, chi tiéu td chirc céc
hdi nghi, hoi thao qubc té tai Viét Nam va chi tiéu tiép khach trong nudc
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3.1. Chi tiép khdch trong nwéc
3.1.1. Quy dinh chung
- Viéc td chuc tiép khach phai don gian, khong phé truong hinh thire, thanh phan
tham du chi 1a nhitng ngudi truc tiép lién quan.
- Khong st dung ngan sach dé mua qua ting d6i véi cac doan khach dén lam viée.
3.1.2. Mixc chi tiép khach
a) Ddi v6i khach dén 1am viée tai co quan, don vi: Chi nudc udng mic chi téi da
khéng qua 20.000 dong/ngudi/ngay.
b) Chi moi com: Céac co quan, don vi khong t chirc chi chiéu dai doi v6i khach trong
nudc dén lam viéc tai co quan, don vi minh; trudng hop xét thay can thiét thi tha
truéng don vi chi to chttc m&i com khach theo mirc chi tiép khach téi da khéng qué
200.000 dong/1 suat.
3.2. Chi tiép khdch nudc ngodi
3.2.1. Dbi voi cac doan khach nudce ngoai vao 1am viéce tai Viét Nam do Viét Nam dai
tho toan bd chi phi an, &, di lai trong nudce:
a) Chi dén tiép tai san bay; chi phi vé phuong tién di lai trong thdi gian doan lam viée
tai Viét Nam.
b) Tiéu chudn vé thué chd &
Miic t6i da: 500.000 dong/ngudi/ngay.
Chung tr thanh toan cén ctr vao hop ddng va hoa don thu tién ctia cic don vi c6 chic
nang cung cap dich vu khach san, nha nghi.
c) Tiéu chuin an hang ngay: (bao gdm 2 bita trua, t6i)
Mic tdi da 270.000 ddng/ngudi/ngay.
Mirc chi an hang ngay néu trén bao gdm ca tién d6 udng (rugu, bia, nudce ubng san
xuat tai Viét Nam).
Trong truong hop can thiét phai c6 can bd cua don vi don tiép di an cing doan thi
duoc thanh toan tién 3n nhu déi véi thanh vién ctia doan.
d) T6 chirc chiéu dai
Madi doan khach duoc to chirc chiéu dai mot 14n. Muc chi chiéu dai khach toi da
khong vuot qua muc tlen an mét ngdy ctia khach theo quy dinh. Mirc chi chiéu dai
trén bao gom ca tién do ubng (rugu, bia, nudc ubng san xudt tai Viét Nam)
Miic chi trén duge dp dung cho ca dai biéu va phién dich phia Viét Nam tham gia tiép
khach.
e) Tiéu chuén tlep x4 giao va cac budi lam vige
Mire chi nuée udng, hoa qua, banh ngot, t6i da khéng quéa 70.000 dong/ngudi/ngay (2
budi lam viée);
Muec chi trén duoc ap dung cho ca dai biéu va phién dich phia Viét Nam tham gia tiép
khach.
g) Chi téng pham
Tiang pham 13 san pham do Viét Nam séan xuét va thé hién ban sic van héa dan tdc,
mirc chi cu thé nhu sau:

. Truéng doan: Mirc tbi da khong qua 400.000 dong/ngum

. Céc dai bidu khac: Mirc chi ti da khong qua 300. 000 dong/ngum
h) Di cong tac dia phuong va co sé: Truong hop can thiét phai dua khach di tham,
lam viéc tai cac dia phuong hodc co so theo chuong trinh, ké hoach thi tiéu chuan dén
tiép nhu sau:
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Truong hop can bd Viét Nam duge cir tham gia doan thap tung khéach di tham va lam
vigc ¢ dia phuong thi dugc thué phong nghi theo ti€u chuan 2 nguoi/phong theo gia
thye té cia loai phong tidu chuan (Standard) tai khach san noi doan khach quéc té &.
Trudng hop doan c6 1é nguoi khac gidi thi nguoi 1é duoc thué 1 nguoi/phong theo gia
thuc té ctia loai phong tiéu chuén (Standard) tai khach san noi doan khach quoc té o.
Pugc thanh toan phu cap lwu tra theo ché do hién hanh vé cong tac phi d6i véi can bo,
cdng chirc trong nudce di cong tac trong nudc.

i) Chi dua khach di tham quan: Can ctr tinh chat cong viéc, yéu cau dbi ngoai cua timg
doan, Thu trudng co quan quyét dinh trong ké hoach dén doan viéc dua khach di tham
quan trén tinh than tiét kiém, khong phd truong hinh thire.

Mirc chi dua don khach tir noi & chinh dén diém tham quan, chi &n, nghi cho khach
trong nhimg ngay di tham quan theo cac mirc chi quy dinh tai cac diém a, diém b va
diém ¢ muc 2. 1 phan III va duoc ap dung cho ca can bd phia Viét Nam tham gia dua
cac doan di; sb luong can bd Viét Nam tham gia doan do Thu truéng co quan, don vi
chu tri don doan phé duyét.

3.2.2. Béi véi cac doan khach nude ngoai vao 1am viée tai Viét Nam do khach tu tic
an, 0; Viét Nam chi cac khoan chi phi 1 tan, chi phi di lai trong nudc:

Chi dé dén tiép doan nhu sau: Chi don tiép tai san bay; chi phi vé phuong tién di lai
trong thoi gian doan lam viéc tai Viét Nam; chi phi tiép x4 giao cac budi lam viéc; chi
phi dich thuét; chi van hoa, van nghé va ting pham;

Tiéu chudn chi don tiép va muc chi: chi theo mirc quy dinh tai tiét e, g, i diém 3.2.1
muc IT phan II.

3.2.3. Dbi véi cac doan khach nude ngodi vao 1am viéce tai Viét Nam do khéch ty tuc
moi chi phi:

Chi dén doan dén lam viéc chi dugce chi dé tiép xa giao cac budi doan dén lam viéc,
muc chi nhu quy dinh tai tiét e, g, i diém 3.2.1 muc II phan II.

4. Sir dung vat tu van phong

4.1. Vin phong pham

- Mitc kho4n stt dung van phong phdm cho giang vién 80.000d/ngudi/nam, k¥ thuat
vién 50.000d6ng/ngudi/nam va chi theo bang ké.

- D&i v6i cdc phong, khoa chitc ning can cit vao nhu cdu thuc t€ can sir dung va trén
tinh than tiét kiem. Hang thang cdc phong, khoa chiic nang lap du trii va [inh bang
hién vat.

- Viéc in an, photo tai liéu phai dugc phu trach bo phan xdc nhén va phé duyét s6
lugng trang. Ngu@i quan 1y may photo m& s6 séch theo ddi ¢6 chit ky nhan cia ngudi
yéu cau in an, cudi thang hoic khi ¢6 nhu cdu mua muc, gidy in phai lap bdo cdo tinh
hinh st dung muc va gidy in trong thdng vé Phong Quan tri - Phuc vu dé xét nhu cau
mua tiép.

4.2. Cong cu, dung cu vdan phong

- Cong cu, dung cu van phong dugc trang bi theo nhu cdu cong viée cua cic phong
ban, bd moén da dugc 1ap du todn h?:mg nam.

- Tiéu chuén, dinh mic st dung, s6 luong, chung loai cong cu, dung cu van phong va
gid mua do lanh dao Trudng duyét trén co sd quy dinh vé tham dinh va bdo gid cla hoi
doén
- Tring bi tai phong lam viéc cho Gido su, Ph6 Gido su: lap dat diéu hoa, 01 bo may
tinh dé ban ndi mang Internet, 01 mdy in.



5. Pinh mifc sit dung dién thoai

5.1. Dién thoai, mdy Fax svt dung tai cdc don vi

- Qui dinh cho lap dat mdy dién thoai c¢6 dinh:

+ D01 v6i cdc phong, khoa chiic nang ¢6 s6 luong cén bo cong chitc >10 ngudi, duogc
lap 1 méy cho trudng phong, khoa va 2 may cho cdc bo phan. Néu cdc phong, khoa
chitc nang c6 s6 lugng cén bo cong chite <10 ngudi duge lap 1 mdy cho truéng phong,
1 may cho bd phan.

+ D061 v6i céc khoa, bo mon truc thuoc truong dugc lap dat 1 mdy tai van phong khoa.
- Mitc thanh todn

+ Cdc phong, khoa va bo mon truc thudc trudng dugc trang bi mdy dién thoai c6 dinh
thi dugc thanh todn cudce phi dién thoai t6i da khong qué: 150.000d/mdy/phong. Néu
vugt qud s6 tién trén cdc phong, khoa phai tu thanh to4n.

+ Cdc cudc goi lien lac (hodc fax) di nuéce ngodi phai duge swr dong ¥ va phé duyét clia
Hiéu trudng.

+ Cac phong, khoa chifc nang dugc hoa mang internet va cic dich vu vién thong khic
dugc thanh todn trén s6 thuc sir dung (c6 qui dinh st dung riéng)

5.2. Dién thoai céng vu tai nha riéng va cudc dién thoai di dong

- Tiéu chudn dugc trang bi méy dién thoai c6 dinh va dién thoai di dong: Hiéu trudng

- Khodn miic chi phi sir dung dién thoai

+ Mic chi phi mua dién thoai, chi phi lap dat hoa mang: thuc hién theo Thong tu so
29/2003-TT-BTC ngay 14/4/2003 ctia Bo tai chinh.

+ Khodn cudc phi st dung dién thoai ¢& dinh tai nha riéng

. Hiéu truéng: 150.000d/thang.

. Pho hiéu truong: 100.000d/thang/ngudi

+ Khoén cudc phi sir dung dién thoai di dong

. Hiéu truéng: 400.000d/thang

. Pho Hiéu truong, Chi tich Cong doan, K& toan trudng: 250.000d/thang/ngudi

. Trudng phong, Trudng khoa, Trudng bo mon truc thude trudng, PCT cong doan, Bi
thu Doan thanh nién:150.000d/thang/ngudi

. Ph6 Truong phong, Chii tich hoi sinh vién: 100.000d/thang/ngudi.

(Truong hop can bg kiém nhiém hai chitc vu lanh dao trd lén, hodc dugc hé Iro ur cdc
doan thé, cdc don vi khdc trong Nha truong thi chi ditoc huong miic ho tro cao nhdt)

- Thoi gian chi trd tién hé trg cude phi dién thoai duge chi hang thang theo ngay chi
luong.

6. Tién dién, nuéc

- Mitc thu: Theo don gid Nha nudc hién hanh.

- Hinh thic thu:

+ Hoc sinh, sinh vién va hoc vién & ky tic x4 nop tién dién nudc nhu sau:

Tién dién: Thu hang thang theo s6 tieu thu dién thuc t€ sir dung.

Tién nuéc: Thu hang thdng theo mitc khodn: 3m’/ngudi/thdng d6i v6i hoc sinh, sinh
vién va hoc vién ¢ ky tiic x4 nha 5 ting; Thu theo s6 thuc t€ st dung d6i véi hoc sinh,
sinh vién va hoc vién & ky tdc x4 nha 6 ting.

+ Bénh vién trudng, Nha in sinh vién: Thu hang thdng theo s6 tiéu thu dién, nude thuc &
st dung.

- Cong tac qudn 1y va thdi gian nop tién dién, tién nudce:

+ Phong Quén tri phuc vu ¢6 trach nhiém lap cong to dién, nudc cho k¥ tic x4 va céc don
vi phai thu tién dién, nuéc.
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+ Turngay 10 dén ngay 15 hang thang, phong Quéan tri phuc vu 1ap bang ké s6 tién dien,
nuée sir dung vugt mic quy dinh ctia cac don vi, cdc c4 nhan phdi nop chuyén bo phan
TCKT Nhi trudng.

+ Céac don vi, cdc cd nhan nop tién dién, nudc sir dung vuot dinh miic vé b phan TCKT
vao trudc ngay 25 hang thang. Pong thoi bo phan TCKT c6 trdch nhiém thu va thoéng bao
cho phong Quén tri phuc vu s6 ngudi nop cham hang thang d€ phong Quén tri phuc vu
kip thoi nhac nhé.

7. Quy dinh st dung 6 to6 phuc vu cong tac

Can ctt vao nhu cau cong tic da duge Ban Gidm hiéu duyét, truong phong Hanh chinh - Tai vu
ky lénh diéu xe. Qui dinh doi tugng duge sir dung xe co quan di cong tac:

+ Hiéu trudng, Phé Hi¢u trudng, Chi tich cong doan.

+ Céc trudng, phé phong, khoa chite nang, bd mon dang ky xe di cong tic, du hoi nghi
nganh theo tap thé by mon, trudng cic don vi s€ dang ky chung cho doan va dugc Ban
Gidm hiéu duyét.

- Truong hgp CBCC di cong tdc 1é sé tu tic phuong tién di lai va thanh todn theo miic
qui dinh nhu & tiét 1.2.1 diém 1.2 muc II phan 11,

- Mirc thanh todn nhién liéu: dugc thanh to4n theo lénh diéu xe va dinh muc tiéu hao
xang, dau cho timg loai xe, cu thé:

+ Xe Isuzu (35 chd): 30 lit dau/100km

+ Xe Toyota 12 ché : 20 lit xang /100km.

+ Xe Mitsubishi 7 ché: 25 1it xang/100km.

+ Xe Mazda: 15 lit xang/100km.

8. Chi nop cap trén: thuc hién theo Quy dinh hién hanh.

9. Chi nghiép vu chuyén mén

Chi phi nghiép vu chuyén mon bao gém céc khoan chi nhu: chi hé trg hoc téap, chi cho
cong tac tap huén, chi hé trg giang vién di gidng tai cic tinh ngoai, chi mua ho4 chat,
vat liéu, dung cu, chi viét gido trinh, chi phi thuc tap, chi cong tac 6 chic tuyén sinh,
chi cong tic hoat dong van héa thé thao, chi mua sam vat ré tién mau héng, trang phuc
bao ho lao dong ...

9.1. Chi hé tro cho gidng vién cdc bo mon gidng day tai cdc bénh vién

Cac bd mon di giang day tai bénh vién A, bénh vién Gang Thép, bénh vién Y hoc cé
truyén, bénh vién Tam thin. Mic hd trg cho mot can bo/bo mon/déi tuong/bénh vien.
Dinh mic la 1.000.000d/ngudi/thdng cho s6 thang thuc di.

D61 v6i bo mon Lao mie hé troi 1a 200.000d/ngudi/théng.

9.2. Chi ho tro cho can bo mdi vé cdc bé mon khé tuyén: Cic bdo mon Y hoc co so
(M6 hoc, Mién dich- sinh 1y bénh, Vi sinh, Giai phiu, Ky sinh tring), bé mon Truyén
nhiém, bo mén Lao, bo mén Tam than. Mic chi hé trg 12 12.000.000d/ngudi.

Hinh thic chi hé trg: Chi mot lan sau khi tring tuyén ky thi tuyén vién chirc ctia Pai
hoc Thai Nguyén t6 chiic.

9.3. Chi ho trg cho cdn bé vién chirc di hoc tap, boi duing néng cao trinh do

- Doi twgng dugc Nha trudng ctr di hoc dugc hudng hé tro nhu sau:

+ Tién hoc phi: Hb trg mifc t6i da theo Nghi dinh 49/2010/ND-CP ngay 14/5/2010 cua
Chinh phu Quy dinh vé mién, giam hoc phi, hd trg chi phi hoc tap va co ché thu, sir
dung hoc phi d6i v6i co s& gido duc thuoc hé thong gido duc quéc dan tir nam hoc
2010-2011 dén nam hoc 2014-2015;

Nguén kinh phi hé trg dugc chi tir qu§ Phat trién su nghiép ctia Nha truong.

+ Ho tro di lai hang thang: 500.000d/ngudi/théng theo s6 thang thuc hoc d6i véi can
bd di hoc ngoai tinh (kém theo lich hoc).
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+ Cdc ch& do khdc nhu tién thu nhap ting thém, tién phic 1¢i, tién khen thudng duoc
huong theo quy dinh (néu co).

- Dai véi cac doi tuong di hoc theo nguyén vong cd nhan phai tu tic cac khoan chi phi
trong qua trinh hoc tap.

Déi véi cic truong hop dang di hoc da thanh todan ho trg theo quy ché cii thi tiép tuc
dugc hudng hd trg theo qui ché ci.

9.4. Tdp hudn, boi duong chuyén mén nghiép vu

* Tap huan, boi dudng chuyén mon nghiép vu, tham gia hoi thao ngén han (dudi 12
ngay):

- Nhitng ngay tap huan, boi dudng chuyén mon nghiép vu, tham gia hoi thao da duoc
hudng ché d6 dbi véi can bd tham du thi khong duoc hudng ché do cong tac phi ma
chi dugc thanh todn tién tai liéu, kinh phi tdp huan (trong trudng hop phai déng gop,
phai cé chiing tir hop 1€ va dugc Ban Giam hiéu duyét).

- Nhitng ngay tap hudn, boi dudng chuyén moén nghiép vu, tham gia hoi thao ma
khéng duge hudng ché d6 dbi véi can bd tham du thi duoc hudng ché do thanh toan
cong tac phi va duoc thanh todn tién tai liéu, kinh phi tap huéin (trong truong hop phai
déng gop, phai cé chiing tir hgp 1€ va duge Ban Gidm hiéu duyét).

- DBéi véi cac d6i tugng di hoc theo nguyén vong ca nhan phai tu tic cidc khoan chi phi
trong qua trinh hoc tap.

- Ching tir thanh toan:

+ Gidy thong bao chuong trinh hoc, thoi gian hoc va cac khoan kinh phi phai déng gép
dugc lanh dao phé duyét.

+ Quyét dinh cu di cong tac.

+ Gidy di duong.

+ Bién lai thu tién kinh phi hop ¢,

+ Vé xe, vé tau (néu ca nhan di tu tic).

9.5. Chi ho tre gidng vién di gidng tai cdc tinh ngoai

- Pinh mitc chi: Thanh todn tién thu xe theo gid cudc thong thudng (néu cd) va hod trg
tién an cho giang vién trong thdi gian di giang tai cdc tinh theo hop dong dao tao:
80.000d/ngay/nguoi.

- Chitng ttr thanh toédn:

+ Gidy bdo giang.

+ Giay di duong.

+ Vé xe, vé tau, chimg tir héa don hop €.

9.6. Chi viét, bién soan gido trinh: Thuc hién theo quy dinh hién hanh.

9.7. Chi céng tdc té chirc tuyén sinh, thi tot nghiép

- Chi cho cic hoi déng thi tuyén sinh, hoi dong thi t6t nghiép duge chi trén tinh than
tiét kiém tir ngudn thu 1é phi du thi cia hoc sinh, sinh vién, hoc vién theo quy dinh va
kinh phi hé trg clia nha trudng (néu thi€u).

- Dol tuong chi: theo quyét dinh cta Hiéu trudng.

- Noi dung va dinh mtc chi dugc thuc hién theo quy dinh hang nam ctia hoi dong thi.
9.8. Chi ho tro cho cdn bé tham gia cdc hoat dpng khdc: nhu giao ban sinh vién theo
quy dinh, cac hoat dong ngoai khéa theo yéu cau cua cap trén va dugc Ban gidm hiéu
phé duyeét. Mitc hé trg: 50.000d/ngudi/budi. o

9.9. Chi hé tro cho cong tic hoat dong doan thé: Ho trg cac t6 chic Dang, Cong
doan, Poan thanh nién: Puoc thuc hién theo du trii hang nam sau khi cdc t6 chic
Pang, Cong doin, Poan thanh nién ¢6 bdo céo cu thé vé ngudn thu, k€ hoach céc
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khoan chi hgp 1é clia cdc 18 chiic d6. Dong thoi 1ap k& hoach, to trinh xin hé trg kinh
phi hoat dong trong nam trinh hoi déng xét duyét tai chinh hang nam ctia Nha truong
phé duyét.

10. Hoat dong dich vu

10.1. Chi cho hoat dong dich vu dao tao ngdn han

* Quy dinh vé t6 chifc 16p hoc

- BO mon chiu trich nhiém vé chuong trinh dao tao, tai liéu, phurong tién giang day va
vat liéu day hoc, gidng vién va moi giang, phong hoc thuc hanh, noi dung thi, coi thi
va cham thi.

- Phong Dao tao chiu trach nhiém t8 chic 16p hoc, k€ hoach gidng day va giam sat
thuc hi¢n k& hoach, chudn bj va t8 chitc cap ching chi.

- TCKT chiu trdch nhiém thu, chi va kiém so4t chéng tir.

* Quy dinh vé so lugng hoc vién

- Hoc 1y thuyét < 60 hoc sinh/16p

- Hoc thuc hanh <20 hoc sinh/nhém.

* Quy dinh vé dinh mic chi

Chi phi truc tiép

- Chi cho giang vién: miic chi 4p dung theo mitc moi giang hé Sau dai hoc.

- Chi cho chi phi sinh vat phdm, héa ch4t thuc hanh (chi theo thuc t€).

- Chi tién cho gidng vién mi gidng ngoai tinh (néu c6). Cu thé:

+ Ho trg tién an: 70.000d/ngay/ngudi.

+ Dua don giang vién: chi tién thué xe theo gid thong thudng trén dia ban (phai ¢6 hop
dong, thanh 1y hop déng va héa don theo qui dinh hién hanh)

+ Tién phong nghi: 4p dung theo quy dinh tai Quy ché nay.

- Chi tién mua ching chi, viét chitng chi.

Chi phi gian tiép: dugc tinh trén cheénh lech thu chi

Chénh lech thu chi = Tong thu - chi phi truc ti€p.

Pugc phan b6 nhu sau:

- Chi cho cong tic quan 1y clia khoa va bo mén: 10% chénh léch thu chi.

- Chi cho cong tdc quén 1y (chi cho ngudi tham gia truc ti€p: Ban Gidm hiéu va céc
phong, khoa chiic nang lién quan...): 40% chénh léch thu chi.

- 50% chénh léch thu chi cdn lai tao nguén thu cho nha truong.

10.2. Qudn Iy ky tic xd sinh vién: Thuc hién theo quy dinh hang nam cta Hiéu
truong. .

PHAN III: QUY DINH VE CHE PO THUGNG PHAT

I. Chi thuéng cho nghién citu sinh

+ Chi thudng khuyén khich cho nghién citu sinh néu bao v€ luan 4n thanh cong ding ky
han: mic thudng 1a 30.000.000d/ngudi.

+ Chi thuong khuyén khich cho nghién ctu sinh néu bao vé luan 4n chdm 1 nam ma c6 1y
do chinh ddng thi sau khi bao v¢ t6t nghiép xong: miic thudng 12 15.000.000d/ngudi.

+ Cac Tién sy khong do Nha trudng cir di hoc xin vé trudng cong tdc muc thudng la
30.000.000d/nguoi.

Nguon chi dugc trich tir qu§ khen thudng ctia nha trudng.

II. Quy dinh nop phat

Can bo sau khi hoc xong khong thuc hién dung theo thoi gian quy dinh ma xin chuyén
cong tac, xin thoi vi€e.... thi ngoai mic nop tién béi thuong theo quy dinh hién hanh
thi phai ndp mic phat 100.000.000d/ngudi.
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PHANIV. TRICH LAP VA SUDUNG CAC QUY

1. Trich lap cac quy: Cin ctt vao két qua thu, chi hang nam, bo phan TCKT lap bdo cdo
va lén phuong én trich 14p cic quy trinh Ban Gidm hiéu phé duyét.

Phuong 4n trich 1ap cdc quy thuc hién theo Nghi dinh 43/2006/ND-CP ngay 25/4/2006
cua Chinh pht quy dinh quyén tu chd, tu chiu trach nhiém vé thuc hién nhiém vu, t6 chiic
bo mdy, bién ché va tai chinh d&i v6i don vi su nghiép cong lap. Thong tu 71/2006/TT-
BTC Hudng dan thuc hién Nghi dinh s6 43/2006/ND-CP ngay 25/4/2006 cta Chinh phu
quy dinh quyén tu cht, tu chiu trach nhiém vé thuc hién nhiém vu, t6 chitc bo may, bién
ché va tai chinh doi véi don vi su nghiép cong lap.

2. St dung cac quy

2.1. Quy phidt trién hoat dong su nghiép

- Quy phat trién hoat dong su nghiép dugc ding dé diu tu, phat trién nang cao hoat dong
su nghiép, bo sung von ddu tu xay dung co s& vat chét, mua sim mdy moc thiét bi.

- Trg gitp thém dao tao, hudn luyén, niang cao tay nghé va ning luc cong tic cho cdn bo
trong Truong.

- Chi hd tro céc danh hiéu cu thé nhu sau:

+ Hé tro cho Gido su duge Hoi dong hoc ham Nha nudc cong nhan 30.000.000d/ngudi va hd
tro toan bo kinh phi thdm dinh theo yéu ciu clia Hoi déng Hoc ham cip co sG va cip nganh.
+ Hb trg cho Phé Gido su duoc Hoi dong hoc ham Nha nuée cong nhan 10.000.000d/ngudi
va hé tro toan bo kinh phi thim dinh theo yéu cdu ctia Hoi dong Hoc ham cap co s& va cap
nganh.

+ Ho trg phan kinh phi thdm dinh cho nhiing cén bo dugc xét tang Nha gido nhan dén, Nha
gi4o wu td, Thiy thudc nhan dan, Thdy thudc uu td theo yéu cdu ciia Hoi dong.

+ Mitc hd tro kinh phi cho méi dé tai nghién cttu khoa hoc cdp trudng khong qua
3.000.000d/dé tai. H6 tro kinh phi cho méi sinh vién nghién cttu khoa hoc theo quyét dinh
ctia Hoi déng khoa hoc nha trudng duyét hang nam t6i thiéu 1a 2.000.000d/dé tai.

2.2. Quy du phong on dinh thu nhdp

Trong trudng hop nguén thu bi giam din dén khong dam bao miic luong t6i thi€u cho
ngudi lao dong, Ban Gidm hiéu va t6 chiic Cong doan thong nhat phuong dn phan bo quy
du phong 6n dinh thu nhiap nhim dam bao thu nhap cho ngudi lao dong.

2.3. Quy khen thudng

Quy khen thudng dugc Hiéu trudng sit dung trong viéc khen thudng dinh ky hay dot xuét cho
tap thé, cd nhan theo két qua cong tdc va thanh tich dong gép hoat dong cua don vi, mic
thudng do Hiéu trudng quyét dinh can cit vao Luét thi dua khen thuong.

2.4. Quy phic loi

* No1 dung chi

- Quy phiic loi dung dé chi xay dung, stta chita cdc cong trinh phiic 1¢i, chi cho cédc hoat
dong phuc loi tap thé ctia ngudi lao dong trong don vi.

- Chi cho cong tac d6i ngoai cia Nha truong: chi mua qua ting doi véi doan ra di sang
nudc ban: muc t6i da khong qua 300.000d/ngudi va 1.000.000d/mot don vi cua nudce ban.
- Chi phuc loi cho CBVC va lao dong hop dong hang nam, chi vao cdc ngay 1€, tét: Tét
duong lich, Tét am lich, ngay Thay thudc Viét Nam 27/2, ngay Qudc t€ phu nit 8/3, ngay
1€ 30/4 va 1/5, ngay Quoc khanh 2/9, ngay Phu nit Viét Nam 20/10, ngay nha gido Viét
Nam 20/11 va ngay thanh 1ap QDND Viét nam 22/12.

* Poi tuong chi

- CBVC va lao dong hop déng ctia Nha trudng khong ké céc don vi tu hach todn thu chi
va nhan khodn nhu Bénh vién trudng, Nha an.

- CBVC va lao dong hop dong nghi huu & thoi diém nao s& duge hudng phic loi tai thoi
diém d6 va dugc hudng théem 01 dot phiic 1gi k€ ti€p.
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* Dinh miic chi
- Tét duong lich, ngay Thay thudc Viét Nam 2772, ngay Qudc t€ phu nit 8/3, ngay 1& 30/4
va 1/5, ngay Qudéc khanh 2/9, ngay Phu nit Viét Nam 20/10, va ngay thanh lap QDND
Viet Nam 22/12 (cn b da tham gia quén doi): mic chi t6i thiéu 100.000d/ngudi.
- Cic ngay 1€ khéc chi theo nguén phic 1gi ctia ting nam do hoi dong quyét dinh theo cic
miic sau day: mic chi t6i thiéu ngay Nha gido Viét Nam 20/11 1a 500.000d/nguoi; tét
Nguyén dén 1a 1.000.000d/ngudi.
- H6 trg cho cdc chéu thi€u nhi 13 con CBVC va lao dong hop déng trong trudng ngay 1/6
va ngay tét Trung thu: mitc chi t6i thiéu 30.000d/chau/dot.
- Ho trg cho cdc CBCC la thuong binh; v, chéng, con liét sy (ngay thuong binh liét sy
27/7): mic chi t6i thiéu 200.000d/ngudi.
- Mua qua tang cho cdc c4 nhan dwoc khen cao tir hinh thic Huan chuong Lao dong hang
3 tr¢ 1én va dat danh hiéu Nha gido nhan dan, Nha gido uu td, Thay thubc nhan dan, Thay
thude wu td, Gido su, Phé gido su trj gia 500.000d/nguoi.
- Trg cdp khé khan dot xudt: ché do tro cdp khé khan dot xudt duoc dp dung cho nhiing
truong hop ngudi lao déng cta Truong gap kho khan dac biét, dugc Hiéu trudng clng
Cong doan théng nhat xem xét quyét dinh nhung khong qud 2 14n/ ngudi/nam.
>Chi tién hi€u: chi 500.000d/truong hop.

- égéc khoan chi dot suét khdc: chi d6i ngoai, chi hé trg cau lac bo huu Vién - Trudng, hd

~tr0 khdc... duge hé trg theo mite duyét ctia Ban Gidm hiéu va Chu tich Cong doan.
- Chi tham quan nghi mat: Thuc hién theo Nghi quyét ciia Hoi nghi dai biéu CBCC hang
nam. D6i twong va mic héd tro cu thé cho cin bo cong chitc thim quan & trong nudc va
nudc ngoai hang nam dugc thuc hién sau khi ¢6 su thong nhit gitta Chinh quyén va Cong
doan.
- Chi cho cédc hoat dong va hé tro sinh vién:
+ Qua tét: 50.000d/SV ¢ lich 1am nhiém vu tai truong vao dip tét Nguyén dan.
+ Boi dudng luyén tap van ngh¢ cdp trudng: 10.000d/bubi/ngudi, biéu dién van nghe cip
truong: 10.000d/buéi/ngudi.
+ Doi tuyén cdp trudng luyén tap thi ddu thé thao: 15.000d/budi/ngudi, thi dau cdp truong
o len: 20.000d/budi/ngudi (s6 budi luyén tap do Hiéu trudng quyét dinh)

¥ Chi phi pht sinh khac (néu cé): iéu truong quyét dinh.
: TO CHUC THUC HIEN

Céc quy dinh lién quan truée day da duoc quy dinh cu thé tai Quy ché nay. Hiéu trudng

truong Dai hoc Y khoa giao cho cdc don vi, phong, khoa chiic nang, b6 mén va CBVC
~ trong toan Trudng ¢ trach nhiém thuc hién ddy dit Quy ché nay.

Trong qua trinh thuc hién Quy ché chi tiéu noi bo, nhiing vin dé méi phat sinh, cac Vian

ban b6 sung (néu c6) s& duoc xem xét va thuc hién sau khi c6 su thong nhit giita Hiéu

truong, Chu tich Cong doan va Ban xay dung Quy ché chi tiéu noi bo cua Nha truong./.

HIEU TRUGNG
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