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QUYET PINH

V& viéce ban hanh Quy ché chi tiéu ndi by
HIEU TRUONG TRUONG PAI HQC Y DUQC

- Can cr Nghi dinh s 31/CP ngay 04/04/1994 ctia Chinh phi vé viéc thanh Iap
Dai hoc Thai Nguyén;

- Can cir Nghi dinh sb 43/2006/NP-CP ngay 26/04/2006 cia Chinh phu vé viée
quy dinh quyén tu chu, tu chiu trach nhiém thyuc hién nhiém vy, t6 chirc bd may, bién
ché va tai chinh d6i véi don vi su nghiép cong lap;

- Céan ctr Thong tu s6 71/2006/TT-BTC ngay 09/8/2006 ctia B9 Tai chinh hudng
dan Nghi dinh s6 43/2006/ND-CP ngay 26/04/2006 cia Chinh phu quy dinh quyén tu
chu, tu chiu trach nhiém thyuc hién nhiém vy, t6 chirc bd may, bién ché va tai chinh dobi
v&i don vi sy nghiép cdng lap;

- Céan ctr Thong tu s6 07/2009/TTLT-BNV- BGDDT ngay 15/4/2009 huong dén
thuce hién quyen tu chu, tu chiu trach nhiém vé thyc hién nhiém vu, t6 chirc bo may, bién
ché ddi vai don vi su nghiép cdng lap Gido duc va Pao tao;

- Can ctr Thong tu 08/2014/TT-BGDDT ngay 20/3/2014 cia B§ Gido duc va Dao
tao vé viéc ban hanh Quy ché t6 chure va hoat dong ctia Pai hoc viing va cac co s¢ gido
duc dai hoc thanh vién;

- Cén cir Nghi quyét s6 639/NQ-CBVC ngay 20/10/2015 cia Hoi nghi Dai biéu
Can bo Vién chire Truong Pai hoc Y Duoc - Dai hoc Théai Nguyén;

- Theo dé nghi ctia Trudng phong Ké hoach - Tai chinh,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay ban Quy ché chi tiéu ndi bo cua
Trudng Pai hoe Y Duoc - Pai hoc Thai Nguyén.

Dleu 2. Ban Quy ché nay duoc ap dung ké tir ngay ky va thay thé Quy ché chi tiéu
noi bo s6 1566/QD-YD ban hanh ngay 17/11/2014 cia Higu trudng Truong Pai hoc Y
Duogc - Pai hoc Thai Nguyén va céc van ban trai voi quy ché nay.

Piéu 3. Céc 6ng (ba) Trudng cac don vi, phong, khoa, by mon, cac t6 chirc doan
thé va cac dbi tuong co lién quan can ctr quyét dinh thi hanh. b

Noi nhin: HIEU TRUONG
- Nhu diéu 3; _

- Pai hoc Thai Nguyén (dé bdo cao);

- KBNN Thai Nguyén (dé giam sat thu, chi); :
- Luu phong KHTC; Vin thu. ll*l DAI HOC
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DAI HOC THAI NGUYEN CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAIHOC Y - DUQC Poc lap — Tw do — Hanh phic

QUY CHE CHI TIEU NOQI BQ

(Ban hanh kém theo Quyét dinh s6:49ngay 2 //4/2015
ciia Hiéu truéng Truwong Dai hoc Y Dugc - Dai hoc Thdi Nguyén)

~ CHUONGI ’
QUY PINH VE NGUON THU VA BINH MUC THU

Piéu 1. Quy dinh chung

Tét ca cac khoan thu hoc phi, thu kinh phi dao tao, thu hoat dong dich vu va cac
khoan thu hop 1€ khac cua Nha truong déu duoc thu tip trung tai phong Ké hoach -
Tai chinh va phai dugc hach toan day du, ding quy dinh qua hé thong sb sach ké toan
cua Nha truong. Cac don vi tryc thude Nha truong khong duge tu ¥ thu tién hay phat
hanh phleu thu dudi bét ky hinh thirc nao.

Piéu 2. Quy dinh vé cic ngudn kinh phi

1. Ngudn kinh phi do ngan sdch nha nudce clp, gdm:

a) Kinh phi bao dam hoat dong thuong xuyén thuc hién chirc nang, nhiém vu
nha nudc giao, dugc co quan quan ly cap trén truc tiép giao trong pham vi du toan
dugce clp co tham quyén giao;

b) Kinh phi thyrc hién cic nhiém vu khoa hoc va cong ngh€;

¢) Kinh phi thuc hién chuong trinh dao tao boi dudng can bo, vién chue;

d) Kinh phi thyc hién cac chuong trinh myc ti€u qudc gia;

d) Kinh phi thuc hién nhiém vy dot xuét duoc cap cé thim quyen giao;

¢) Kinh phi thyc hién chinh sach tinh gidm bién ché theo ché dd do Nha nuéc
quy dinh (neu c0).

2 Vén déau tu xdy dung co ban, kinh phi mua sdm trang thlet bi, stra chira 16n tai

san ¢b dinh phuc vu hoat dong sy nghiép theo du 4n dugc cép c6 thdm quyén phé
duyét trong pham vi du toan dugc giao hang nam;

h) Vén d6i vmg thuc hién cac dy an co ngudn von nudce ngoai duge cap c¢6 thim
quyén phé duyét;

i) Kinh phi khac (néu co).

2. Ngudn thu sy nghiép

a) Chi phi dao tao (hoc phi, kinh phi dao tao):

- Hoc phi hé chinh quy dién NSNN, ctr tuyén.

- Chi phi dao tao hé chinh quy dién dao tao theo dia chi; dao tao h¢ lién thong;
dao tao hé vira hoc, vira lam.

b) Chi phi dao tao ngan han.

¢) Cac ngudn thu hgp phép khac.

- Thu céac khoan phi, 1€ phi.

- Thu tién dién, nudc.

- Thu tién nha & ky tac xa.

- Thu tir cac hoat dong Nha truong nhu nha trong xe, nha an sinh vién.

- Céac khoan thu hgp phéap khac (néu co).



Pidu 3. Quy dinh vé dinh mire cic ngut}in thu sy nghiép

1. Thu chi phi dao tao dai hoc va sau dai hoc:

Thuc hién Nghi dinh 86/2015/ND-CP ngay 14/5/2010 ctia Chinh phu Quy dinh
vé co ché thu, quén Iy hoc phi dbi vai co s¢ gido duc thude hé théng gido duc quoc din
va chinh sach mién, giam hoc phi, hd trg chi phi hoc tap tir ndm hoc 2015-2016 dén
nam hoc 2020-2021; va Quyét dinh muc thu chi phi dao tao hang nim cta Hiéu
trudng.

2. Thu chi phi dao tao ngin han: Mirc thu chi phi dao tao ching chi ngin han
duge Hiéu trudng phé duyét cho timg khéa dao tao.

+ Céch tinh mtc thu dao tao ching chi ngén han duge tinh trén téng chi phi dao
tao ctia mdi khoa dao tao tai thoi diém dao tao, theo timg loai hinh dao tao va duogc
dam béo trén nguyén tic lay thu bu chi va c6 tich lity.

+ Cong tac xay dung muc thu dao tao ching chi ngin han cho mdi khoa dao tao
duoc giao cho phong Dao tao phdi hop véi cac don vi lién quan thye hién va trinh Higu
trudng phé duyét.

3. Cac ngudn thu hop phép khac

- Thu céc khoan phi, 1€ phi: Thu 18 phi thi tuyén sinh cac hé dao tao, 1& phi phic
khao, phi thi tuyen CBVC, phi khac (néu c6): Mirc thu theo quy dinh ciia Nha nudc.

- Thu tién dién, nuée (thu giam chi): Thu theo s6 tiéu thy dién nudce thyuc té clia
céc td chire, cé nhan va thu theo don gia Nha nudec.

- Thu tién nha & ky tic x4 6 tang, thuc hién theo Qui dinh s6 1300/YD-HSSV-Qb
ngdy 16/12/2011 cia Trudng Pai hoc Y Dugc — Dai hoc Thai Nguyén. Mirc thu
85.000d/nguoi/thang.

- Thu tir c4c hoat dong khéac cia Nha truong:

+ Dich vu trong xe: Puge quy dinh mirc khoan thu hang nam cua Hiéu trudng.
(Trong d6, thué dich vu cia nha xe hang thang do nha xe tu chiu trach nhiém np
NSNN, Nha truong chi nop thué TNDN vé dich vu nha xe trén phan nha xe ndp cho
Nha truong)

+ Dich vu Nha #n sinh vién: Pugc quy dinh mirc khoan thu hang nam cua Hiéu
trudng.

+ Thu tién BHYT cta hoc sinh, sinh vién khi nhép truong: thu theo quy dinh
hién hanh.

+ Thu thanh ly tai san: thu theo dinh gia cua Hoi dong thanh ly tai san.

+ Thu tir déng gbp clia can bd di chuyén gia: dugc thuc hién theo qui dinh cua
Hi¢u truong.

+ Cac khoan thu hop 18 khac (néu c6): dugc thuc hién theo quy dinh cua timg
hoat dong cu thé.

Piéu 4. Quy dinh vé cong tac quan ly mit sb cic ngudn thu

1. Quan ly cong tac thu tién dién, nuéc

- Déi twong thu: Sinh vién, hoc vién & ky tic xd; nha an sinh vién; cac ca nhén
va don vi khac (néu cd) sir dung dién nude khong thude cac nhiém vu hoat dong cua
Nha truong.

- Thoi gian ndp bang ké tién dién, tién nude: phong QTPV 1ap bang ké s6 tién dién,
nude sir dung cta cac don vi, cdc cd nhan chuyén phong KHTC tir ngay 01 dén ngay 05
hang thang.



Bang ké tién dién, nudc cua sinh vién & ky tic x4 duge ké chi tiét theo phong, theo
c4 nhan nguoi sir dung va theo ma cia sinh vién; Trén bang ké phai c6 xac nhan cua nguoi
lap bang, 1anh dao Phong QTPV va ctia CB quan ly ky tic xa.

- Hinh thirc thu:

+ Céc don vi, c4 nhan ndp tién dién, nuée da sir dung tai phong KHTC trude ngay
10 hang thang.

+ Cudi thang, phong KHTC c6 trach nhiém thong bao cho phong QTPV cac ca
nhén, cac don vi con no tién dién, nude dé phong QTPV nhéc nhd, don déc; _thong bao
cho Ban quén ly ky tic xa danh sach s6 hoc vién, sinh vién con ng tién dién, tién nudc dé
Ban quan ly nhéc nhd, don dbc. Dong thoi, chuyén danh séch vé phong Dao tao dé phdi
hop thuc hién.

2. Quan ly cong tac thu tién nha & ky tiic x4

- Béi tuong thu: Hoc vién, sinh vién déng ky nha & tai ky tic x4.

- Quy dinh diing ky phong &, thoi gian thu, dén dc thu: :

+ Hang ndm, phong CTHSSV c¢6 trdch nhiém thong bdo, xét duyét va lam thu
tuc cho cac doi tugng hoc vién, sinh vién dugce ding ky nha & tai ky tuc xa theo quy
dinh cia Hiéu trudng. Pong thoi, phong CTHSSV 14p danh séch hoc vién, sinh vién da
dang ky & ky tic x4 chuyén phong KHTC dé thye hién thu tién (danh sach duge chi tiét
theo s6 phong, theo tén 16p va theo ma ciia sinh vién).

- Hinh thire thu:

+ Hoc vién, sinh vién c6 trach nhiém ndp tién ky tic x4 vé phong KHTC trudc
ngdy 25 hang thang.

+ Cuoi thang, phong KHTC lap danh sach hoc vién, sinh vién con ng tién ky tic
x4 va chuyén cho Ban Quan ly ky tic x4, Ban Quan ly ¢6 trach nhiém nhéc nhé, don dbc
sinh vién ndp tién. Ddng thoi, phong KHTC chuyén danh sach dén phong Pao tao dé phdi
hop thyc hién.

CHUONG II
QUY PINH VE NOI DUNG CHI VA CAC PINH MUC CHI

Piéu 5. Tién lrong

- Nha truong dam bao mirc tién lwong co ban theo cp bac, chirc vu, vi tri cong
tac va céc khoan phu cép lwong theo quy dinh hién hanh ctia Nha nudc; cac khoan phai
ndp nhu BHXH, BHYT, BHTN, KPCD va céac khoan khac (néu c6) thyc hién theo quy
dinh hién hanh cua Nha nudec.

Thoi diém chi tra luong: tir ngay 15 dén ngay 20 hang thang.

Hinh thirc chi trd lwong: trd vao thé ATM cua CBVC va ngudi lao dong.

- Can b thi tuyén vién chirc qua Pai hoc Thai Nguyén va ky hop dong lao dong
qua Nha truong c¢6 100% thoi gian lam viéc tai Bénh vién Truong thi tién lrong, cac
khoan phéi nép nhu BHXH, BHYT, KPCD, BHTN va cac khoan khéc (néu c6) do
Bénh v1@n Truong chi tra.

Diéu 6. Tién cong

Tién cong 1a so tién chi tra thu lao cho tap thé, c4 nhan trong va ngoai truong tu
nguyén thoa thuan ky hop dong (hodc khong ky hop ddng) dam nhan thém cac phén
viéc ngoai dinh mirc va thyc hign trong, ngoai git hanh chinh.

1. Chi hd trg cho cén b thyc hién theo yéu cau cong viée

a) Lao dong gian don: phuc vu cdc hdi nghi, cic lop tap hudn: murc chi
30.000d/cong.



b) Lao déng c6 tinh chit khoa hoc va trach nhi¢m

- Mire chi cho cac thanh vién hoi dé‘mg, céc ban chi dao phéi hop ngoai gio hanh
chinh (do yéu cau cdng viéc): 50.000d/budi.

- Miic chi cho ngudi chu tri cudc hop: 70.000d/budi.

¢) Chi ho trg cho cong tac don tiép hoc sinh, sinh vién nhép truong

- Béi tugng chi: theo quyét dinh cua Hiéu trudng nha trudng.

- S6 ngay chi: chi theo thuc té va t6i da khong qué 3 ngay/dot.

- Pinh mirc chi: 60.000d/ngudi/budi.

2. Chi tién cong thué ngoai

- Lao dong phd théng: 60.000d - 70.000d/cong.

- Lao dong k¥ thuét: 70.000d - 90.000d/cong.

3. Chi hgp dong moi giang:

a) Mirc chi moi giang dbi véi giang vién co hitu cua cac truong Dai hoc ¢ Ha
Noi va Thanh phé Hd Chi Minh duge quy dinh nhu sau:

- Giang Sau dai hoc:

+ Gido su: 100.000d/givr
+ Pho gido su; 90.000d/gio

+ GV chinh: 80.000d/giv
- Giang hé dai hoc:

+ Gido su: 90.000d/giv
+ Pho giéo su: 80.000d/gi0

+ GVchinh: 70.000d/gio

Ngoai mirc thanh toén git gidng theo cac chire danh & bang trén, giang vién con
dugc thanh toan hd trg tién an trong thoi gian moi giang mdi ngay la
80.000d/ngay/ngudi va duge thé hién trong hop dong.

b) Mirc chi tién gior giang vuot dinh muce, chi tién thu lao gid giang cho giang
vién khong thudc dbi trong & diém a muc 3

- Gidr giang dinh mirc: Pugc thyc hién theo Quy dinh hién hanh.

- Mitc chi gid giang: Mirc chi vuot gio giang dinh muc cua Giang vién trong
trrdong va cac dbi twong moi giang khong thude diém a, muc 3, didu 6 cua quy ché nay
duoc quy dinh cu thé nhu sau:

Giang Sau dai hoc:

+ Gido su: 85.000d/gio

+ Pho gido sur: 75.000d/gio

+ GVchinh: 65.000d/giv

+ Giang vién: 55.000d/gio

+ Trg giang: mirc chi = 70% mirc chi giv giang cua Giang vién
Giang hé dai hoc:

+ Giao su: 75.000d/gio

+ Pho gido su: 65.000d/gio

+ GVchinh: 55.000d/gio

+ Giang vién: 50.000d/gio

+ Trg giang: mirc chi = 70% mic chi gio giang cua Giang vién
+ KTV 35.000d/gio

- Chimg tir thanh toan:

Giang vién trong trudng duge chi vao TNTT hang thang.
Giang vién mdi giang chi theo hop dong giang day véi don vi moi giang.
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Dléu 7. Tién lwong ting thém

1. Dbi tugng dugc huong thu nhap ting thém

- Cén bg vién chirc va hop dong lao dong co thoi han tir 1 ndm tré 1én.

- C4n b di hoc thudc dbi tugng Nha truong cir di hoc, tham gia giang day trén
30% gid giang va hoan thanh céc nhi¢m vu khac do Nha truong phéan cong.

- Cén b0 la lanh dao don vi 1am cong tac kiém nhiém.

2. Dbi twgng khong duge huong thu nhap ting thém

- Can b dang trong thoi gian tap su.

- Can b6 di hoc tip & nude ngoai tir 1 théng trd 1€n.

- C4n bd di hoc thude ddi tugng Nha truong cir di hoc va chi tham gia giang day

30% gitr gidang do B mo6n phan cong dé dugc hudng phu cap ding 16p.

- C4n bd di hoc tép khong thude déi twong Nha truong cir di.

- Cén bg thudc don vi tu hach toan thu chi va nhén khoan nhu Bénh vién truong
(khong bao gdm cén bd co hitu c6 tham gia giang trén 30% gidr giang do bd mdn phén
cong).

- Nha &n sinh vién.

3. Nguyén tic x4c dinh tién lvong tang thém (TLTT)

Tién luong ting thém dugc phin phdi theo nguyén tic: "Ngwoi nao cé hi¢u sudt cong
tic cao, dong gop nhiéu cho viéc ting thu, tiét kiém chi thi dwgc hudng nhiéu hon".

4. Phuong phap va mirc tinh TLTT

e Mirc hd tro TLTT hang thang cho can bd 1a lanh dao don vi lam cdng tac
kiém nhiém: Do Ban Gidm hiéu quyét dinh va khong tinh theo binh xét thi dua hang
thang.

e Mirc TLTT cho CBVC va lao dong hop dong duge xac dinh theo cong thirc:

TLTT={((F+D)xH|+ K} X J

Trong do:

- F 1a tong hé sb luong co ban, phu cép vuot khung, phu cip chirc vy cia timg
CBVC va lao dong hop dong theo ND 204/ND-CP ngay 14/12/2004 cua Chinh phu
(khong ké phu cap dimg 16p).

-H 1a hé¢ s0 TLTT dugc & 4n dinh ngay tir ddu ndm va H dugc xé4c dinh dya trén
dy toan thu chi hang nam va sb thuc chi ciia nam trude lién k&. Nam hoc 2015 — 2016
hé s H dugc 4n dinh 1a 250.000d/hé s6 tinh TNTT.

- J 1a hé s6 chét luong cong tac, J duge xac dinh trén co s¢ binh xét thi dua hang
théang (theo Phy lyc hudng din chim diém vao phiéu chim binh xét thi dua theo théng
do phong HCTC huéng d4n dinh kém Quy ché nay).

Heé sb T dwgc quy dinh nhu sau:

+ Xep loai cong A: HE so J=1.1

¥ Xep loai cong B: H¢ so J=0,8

+ Xep loai cong C: Hé so 1=04

+ Xép loai cong D: HésoJ=0

-T1a hésb khuyen khich ctia téng céc hé s6: hoc ham, hoc vi, chirc vu va tham
nién cong tac. Hé so I dugce xic dinh theo cong thirc:

I=X;+ X, + X3



Trong d6: X, X, X3 duge xéc dinh theo bang dudi déy:

Hoc ham va trinh do

Thim nién cong tac

Vi tri, chirc danh cong

chuyén mon (X;) (X2) tac (X;3)
Bing cip Hé S6 nim Hé | Vi tri, chire danh | Hé
50 cong tac 50 50
Khong bang cip 0,1 | Dudi 5 nim 0,1 | Nhan vién 0,1
Socap, CNKT bac<2 | 0,2 [T 5 nim dén | 0,2 | Gido vu bd mén 0,3
dudi 10 ndm
TCCN, CNKT biac >| 0,3 |Tud 10 ndm dén | 0,3 | Phé BM truc thudc | 0,4
3, k§ thuét vién co dudi 15 ndm khoa
trinh d¢ trung cap
Cao dang, 0,4 | Tr 15 nam dén | 0,4 | Phé BM tryc thudc | 0,5
k¥ thu@t’vién cO trinh dudi 20 ndm truomg, Pho khoa,
d6 cao dang Truong BM truc
thugc khoa, pho
) phong.
Pai hoc, 0,5 | Tor 20 ndm den| 0,5 | Trudng phong, | 0,6
k§ thuédt vién c6 trinh dudi 25 ndm Trudng khoa,
do dai hoc Truong BM  truc
thudc truong, KTT.
Thac sy, 0,6 | T 25 ndm dén | 0,6 | Phé higu truong. 0,9
BS Chuyén khoa I dudi 30 ndm
Tién sy, 0,8 | Trén 30 ndm 0,7 | Hiéu trudng. 1,2
BS Chuyén khoa Il
Phoé Gido sur 1,0
Giao su 1,2
Trong do:

+ 86 ndm cong téc dwoc tinh 1 ndm = 12 thang.
+ Thoi gian tinh theo ndm ke tir khi dugc ky hop dong tur 1 ndm tr¢ 1én.
+ Néu CBVC va hop dong lao dong c¢6 nhicu chie danh thi duge hudng & mirc

chirc danh cao nhit.

_K 12 s6 tién vuot gidr ting thém ngoai dinh mirc
+ D6i v6i giang vién (GV), k§ thudt vién (KTV) ¢6 gior giang vuot dinh mire. He
s6 K (Kgy, ktv) cho moi giang vién, KTV ¢ gid giang vuot dugce tinh nhu sau:

Kev,krv=PxQ
Trong do:

P 12 56 gi¢r vuot dinh muc (P = S6 gio

Q 1a s6 tién/01 gid vugt theo quy dinh tai Quy ché nay.

Trong truong hgp by mén thiéu giang vieén, KTV hoic bd mon du giang vién,

dat dwoc trong ky - So gio dinh micc).

KTV va tit ca giang vién, KTV trong by mon déu thira givy ma ty 1€ thira gio chénh
léch giita cac giang vién, KTV khong qua 30% thi Kgv, kv = P x Q; Néu ty 1¢ thura

gid cua giang vién, KTV vuot qua 30% so vGi 86 gior vuot giang binh quén cua cac
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giang vién, KTV trong b mdn ma khong c6 ly do chinh déng thi Kgy, kv =P x Q x
80%.

Trong trudng hop bd mdn du giang vién, KTV du gio giang cho céc gidng vién,
KTV trong bd mdn, nhung c6 giang vién, KTV cua by mén chua dat gio dinh mac thi
giang vién, KTV c6 gid giang thira tai b mon d6 chi duge huong tién giang thira nhu
sau: Kgv, krv =P x Q x 60% néu khong c6 ly do chinh déng.

+ Pbi véi CBVC, lao dong hop ddng cia cic phong, khoa chirc nang va y cong
céc bd mon: Do khéi lwong vugt gity gidng cta cac bd mon trong toan trudng tang, nén
khdi lugng cong viée clia cac phong, khoa chirc nang va y cdng ctia cac bo mdn tang
lén twong ing. HE s6 K (Kpp) cho mdi CBVC, lao dong hop ddng duge tinh nhu sau:

KPB =ExR

Trong do6:

. E 12 hé s6 chirc danh duge quy dinh nhu sau:

+ Hiéu trudng: 3,0

+ Pho hiu trudng: ' 2.3

+ Trudng phong, truong khoa chire néng, ké toan treéng: 2,0
+ Pho Truong phong: 1,8

+ Chuyén vién: 1,0

+ Can su: 0,8

+ Y cong cac bd mdn, cong nhén, nhan vién phuc vu: 0,4

. R 1 sb tién binh quéan duogc tinh trong ky. R duge tinh theo tdng sb tidn vugt
gidy binh quén ctia mdi giang vién. R dugc tinh nhu sau:

Y x (s0 CB phong ban, VP khoa + s6 y cong)
R= 2 U -
Tong hé s6 ciia (CB phong ban, VP khoa + s0 y cong)

Trong d6: Y 1a s6 tién vuot gidr giang binh quén cua mbi giang vién, KTV trong
ky. Hé s0 Y duoc x4c dinh nhur sau:

Téng s tién virgt gid gidng ciia cic b§ mon
Y= - S o "
S6 giang vién, KTV tham gia gidng trong toan troeong

Mot sb truomg hop dugce quy dinh cy thé nhu sau:

- Pbi véi can bd kiém nhiém tai céc phong, khoa chirc nang: DPA4u nim tai chinh
phai dang ky su lya chon theo 2 cach sau day:

+ Theo hé s K clia phong, khoa chiic néng.

+ Theo ty 18 tham gia lam viéc tai phong, khoa chirc ning cOng v6i gid gidng
vuot (néu c6) khi hoan thanh hodc vuot gio giang bd mon phén cong. ‘

- Can bo chuyén cong tac tir co quan khéc dén trrong trong nam dau duge
huéng 70% tién TLTT cia doi twong do.

- C4n bd phong, khoa chirc ning dang di hoc, TLTT dugce tinh theo thang, theo
ty 1& tham gia lam viéc trong thoi gian di hoc va ty 1€ kiém nh’iém tai cé}c ph(‘)ng, khoa
chirc nang. He sd H duoc tinh theo ty 1¢ sb gid vugt trén sO gid chuan va toi da la



100%; Hang thang, can bd di hoc phai c6 ban xéc nhan thoi gian lam viée cla phong
kém theo lich hoc ciia noi dang theo hoc.

- Céan bd nghi huéng lvong BHXH, nghi phép, nghi vi¢c riéng,... thi TLTT
hudng theo cong binh xét thi dua trong thang.

5. Thoi diém chi tra lwong tidng thém: chi tra theo thang.

6. T chire thyc hién :

- Hang théng, c4c don vi ndp bang tinh gi¢ gidng trong thang vé phong Dao tao
treée ngay 05 hang thang. Phong Dao tao thuc hién kiém sodt sd gidr ciia cac don vi
trong 5 ngay tiép theo, sau do chuyén Phong Hanh chinh - T chire (HCTC) thuc hién
kiém tra trong 5 ngay tiép theo. Phong HCTC chuyén phong K& hoach - Tai chinh
(KHTC) va sau 5 ngay ké tir khi nhan dugc phong KHTC hoan thanh bang tinh TNTT
va chuyén thanh toan KBNN (khong ké ngay 1€, ngay thtt 7 va chi nhét).

- Hang théng, phong HCTC téng hop két qua binh xét cong A, B,C,D ctia céc
don vi va chuyén phong KHTC dé tinh TLTT cho can bd cung thoi gian chuyén bang
tinh gior giang.

- Cubi nm, phong Quan ly Khoa hoc & QHQT va phong HCTC ra soat lai viée
thuc hién nghién ciru khoa hoc, tap huén nghiép vu... cia CBVC va lao dong hop dong.
Néu CB nao khong du thi trir TLTT véo thang 12 trong nam.

- Pon vi nao thuc hién khong ding theo quy dinh trén, thang d6 s& khong dugc
tinh TNTT va khong dugc truy linh lai TNTT.

Pitu 8. Ché do nghi phép hang niim cho CBVC va ngwoi lao dong:

_ Cén bd, cong chirc dang cong tac tai Nha trudng du dieu kién duoc huong ché
d6 nghi phép hang ndm thi Truong céac don vi phai c6 trach nhi€ém bb tri sip xép cong
viée, thoi gian cho can b, cong chirc nghi phép mot céch hop 1y theo ché dd quy dinh
va phai dam bao nhiém vu chinh tri cua don vi;

- Trudmg hgp do nhu cdu cong viéc khong thé bb tri cho can bd, cong chirc nghi
phép hoidc bd tri khong di sd ngay nghi phép theo quy dinh, thi truong don vi phai bao
cdo true tiép voi Hidu trudng 1y do khong b tri cho can b, cong chirc nghi phép tai thoi
diém c4n bo, cong chitc xin nghi phép va phai duge Hiéu trudng phé duyét chép nhan ly
do trén don cha cdn b xin nghi phép.

- Céc ché do thanh toan phép dugc thuc higén theo Thong tu sb 141/2011/TT-
BTC v2 viéc “Quy dinh v& ché do thanh toan tién nghi phép hang nam d6i vai CBCC,
VC, NLD hop ddng lam viéc trong céc co quan Nha nude va don vi sy nghiép cong
lap” va Thong tur s6 457/2014/TT-BTC v& viée dieu chinh mot s6 didu cua Thong tu s0
141/2011/TT-BTC.

Piéun 9. Chi hd trg hoc bong, trg cap cho sinh vién: Thyc hién theo quy dinh
ctia Nha nudc.

Piéu 10. Khodn va cip phat viin phong phim

Van phong pham do nha trudng khodn, cap phét cho cac don vi chi sir dung cho
hoat dong ctia nha truong, khong st dung cho muc dich c4 nhén va cac muc dich khac.

- Pbi voi cac Khoa, BO mon tryc thude Truong:

+ Mirc khoan van phong phém phuc vu cong tac chuyén mon 1a 700 ddng/mot
gio chuén. Gio chuin ctia Khoa duge tinh trén tbng gid chuin cua cac BO mon truc
thugc Khoa. )

+ Pau nam hoc, cac Khoa, B mon tryc thude Trudng cin c vao ké hoach dao
tao ciia nha trudng, 14p ké hoach linh kinh phi vén phong phém, c6 xac nhén cta phong
Pao tao, Ban gidm hiéu va thanh toan tai phong Ké hoach — Tai chinh.
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+ C4c Khoa, B mén truc thude Trudng c6 trach nhiém linh, cAp phat va quan ly
viéc sir dung kinh phi vdn phong pham cho cdc B mén tryc thudc Khoa dam bao tiét
kiém, hiéu qua va dap tmg dugc yéu cau cia cong tac dao tao.

- Dbi v6i cac phong chirc nang;

+ Viéc cAp phat van phong phdm cho cac phong chire ning dugc can cir vao du
tri diu ndm hoc d3 dwoc Hiéu trudng phé duyét. Truong hop st dung phét sinh ngoai
dy trtt phai trinh Hi€u trudng xem xét cap bd sung.

+ Viée in 4n, photocopy tai liéu clia céc phong chirc nang tai phong Hanh chinh
- T6 chirc phai duge phu trach don vi cén in, photocopy tai liéu x4c nhén vé s6 luong
trang in.

Can bd quéan ly mdy in, may photocopy phai m& s6 theo doi vé tinh hinh stra
chita, tinh hinh Iinh, st dyng vét tu va s6 theo dai 1a co s& dé quyét toan, dé phuc vu
cho dot linh vt tur ké tiép.

Piéu 11. Trang bi céng cu, dung cu viin phong

- Trang bi cong cu, dung cu van phong tai phong lam vigc cho Giao su, Pho
Gido su: lap dat didu hoa, 01 bd may tinh d& ban ndi mang Internet, 01 may in.

- Trang bi cong cy, dung cu van phong cho céc don vi dugc trang bi theo nhu
cdu cong Viéc va dugc lap dy toan hang nam.

Diéu 12. Quy dinh vé sit dung dién thoai

1. Str dyng dién th0a1 méy Fax tai cdc don vi

- Qui dinh cho lap dat may dién thoai cb dinh:

+ P6i véi cac phong, khoa chirc ning cé sb lvong can bd cdng chire >10 nguoi,
dwoce 1ap 1 méy cho truéng phong, khoa va 2 may cho cdc by phén. Néu cac phong,
khoa chtrc ning ¢6 s6 lugng can bd cong chirc <10 ngudi dwge lap 1 may cho trudng
phong, 1 may cho b phan.

+ Pbi v6i cac khoa, bd mén true thude trrong duge 1ap dit 1 may tai van phong
khoa.

- Miic thanh toan

+ Céc phong, khoa va by mén tryc thude truong duoc trang bi may dién thoai ch
dinh thi dugc thanh toan cude phi dién thoai t6i da khong qua: 150.000d/may/phong.
Néu vuot qua sb tién trén cac phong, khoa phai tw thanh toén.

+ Céc cudc goi lién lac (hodc fax) di nude ngoai phai duge su ddng y va phé
duyét cia Higu trudng.

+ Cac phong, khoa chtrc nang dugc hoa mang internet va cac dich vu vién théng
khéc duge thanh toan trén sd thyc sit dung (c6 qui dinh st dung riéng)

2. Pién thoai cong vu tai nha riéng va cudce phi dién thoai

- Tidu chuén duge trang bi méy dién thoai c6 dinh va dién thoai di dong: Hiéu
truedng Nha truong.

- Khoéan mirc chi phi str dung di¢n thoai :

+ Mirc chi phi mua dién thoai, chi phi 1ap dat hoa mang

+ Khoan cude phi st dung dién thoai co dinh tai nha riéng :

Hiéu truéng: 150.000d/thang.

Phé hiéu trudong: 100.000d/thang/ngudi

+ Khoan cudc phi sir dung dién thoai di dong

Hiéu trudng: 400.000d/thang

Pho Hiéu trudng, Chu tich Cong doan, Ké toan truong: 250.000d/thang/ngudi



Truéng phong, Truong khoa, Trudng bd moén tryc thudce trudong, PCT cong
doan, Bi thu Doan thanh nién:150.000d/thang/ngudi

Pho Trudng phong, Chu tich hdi sinh vién: 100.000d/thang/ngudi.

Truong hop can bd kiém nhiém hai chirc vu lanh dao trd 18n, hodc duogc hd tro
tir cac doan thé, cac don vi khéc trong Nha truong thi chi duge hudng mic hd tro cao
nhat.

- Théi gian chi tra tién hd trg cude phi dién thoai dwoc chi theo quy.

Piéu 13. Quy dinh sir dung 4 té phuc vu cong tac

1. Lénh diéu xe:

Cin cir vao nhu cau cong téc da duge Ban Gidm hiéu duyét, tredng phong Hanh chinh —
T chire ky 1énh diéu xe.

- Ddi twong dwogce sir dung xe co quan di cong tac:

+ Hiéu trudng, Pho Hiéu truong, Chu tich cong doan.

+ Str dung xe trong cac hoat dong chung khac ctia Nha treong phai duge Hiéu
trudng phé duyét theo ting 1an.

- Truomg hgp CBCC di cong tac khong thude dbi twong dugce sir dung xe co
quan s€& ti tic phuong tién di lai va duge thanh toan theo mirc da duoc qui dinh tai
diéu 14 cua quy ché nay.

2. Mtrc thanh toan va chimng tir thanh todn xdng xe :

- Mirc thanh toan nhién li¢u: dugc thanh toan theo 1énh diéu xe va dinh muc tiéu
hao xang, dau cho tirg loai xe, cu thé:

+ Xe Isuzu (35 chd): 30 lit d4u/100km

+ Xe Mitsubishi 7 chd: 25 lit xing/100km.

+ Xe Mazda: 15 lit xdng/100km.

+ Xe Ford Transit : 20 lit du/100km.

- Chirng tir thanh toan xéng xe:

+ Lénh didu xe : Puoc ghi chi tiét ndi dung cong viée duge giao, sé luong can
bo str dung xe, dia diém noi dén cong tac (tén don vi, dia chi noi dén cong tac), s6 km
di va vé theo quy dinh va ngudi dai dién sir dung xe ky xdc nhén.

+ Bang tong hop thanh toan ctia Phong QTPV cho céc loai xe di duoc kiém soat
va phé duyét cua lanh dao.

+ Hoéa don xang xe cua BJ tai chinh.

+ Céc ching tir hop 18 khéc (néu co)

3. Quy dinh quan ly va bao dudng, sira chita xe 6 t0 :

+ Phong Quan tri - Phuc vu (QTPV) ldp sb theo dai cho tirng xe : ngudi quan ly
xe; qua trinh quan ly, sir dung, bao dudng va stra chira xe.

+ Quy dinh bao dudng, stra chita xe 0 to:

Phong QTPV 14p to trinh vé hién trang xe va trinh Hiéu trudng phé duyét.

Thanh lap t6 k¥ thuat dé kiém tra va lap bién ban kiém tra hién trang xe.

Thue hién 14p hd so stra chita va thanh toan theo ding quy dinh.

Didu 14. Ché d9 thanh toin cong tic phi

1. Thanh toan cong tac phi cho can bd di cong tac trong nude

Thue hién theo thong tur 97/2010/TT-BTC ngay 06/7/2010 cia B§ Tai chinh quy
dinh ché do cong tac phi, ché do t6 chirc cac cude Hoi nghi déi voi céac co quan Nha
nude va don vi sy nghiép cong lap.



a) Quy dinh chung vé ché do cong tac phi

- Pham vi, d(‘)i‘tuqng duogc hudng ché dd cong tac phi: Can b, cong chire, vién
chie, lao dong hgp dong theo quy dinh cia phép luét lam viéc trong Nha truong.

- Cong tac phi 1a khoan chi phi @& tra cho ngudi di cong tac trong nude bao
gom: Tién phuong tién di L’;l:l, phu cép luyu tra, tién thué chd & dén noi cong tac, cude
hanh ly, tai liéu mang theo dé lam vigc (n€u c0).

- Céc diéu kién dé& dugc thanh toan cdng tac phi:

+ Thue hién ding nhiém vy dugc giao;

+ Cé du céac chung tir d8 thanh toan theo quy dinh (trir cac trudng hop duge
phép thanh toan theo mirc khoan)

- Nhitng truong hop sau ddy khong duge thanh toan cong tac phi:

+ Thoi gian diéu tri, didu dudng tai co sd'y té, nha diéu dudng, dudng stc;

+ Nhitng ngdy hoc & truomg, 16p dao tao tép trung dai han, ngin han;

+ Nhitng ngdy lam viéc riéng trong thoi gian di cong tac.

- This trudng don vi xem xét, can nhac khi cir ngudi di cong tac (V& sb luong
nguoi va thoi gian di cong tac) bao dam hiéu qua cong tac, sir dung kinh phi tiét kiém
va trong pham vi dy todn ngan séch hang nam cua Nha truong.

b) N6i dung chi va mirc chi cong téc phi

- Thanh todn tién phwong tién di cong tdc

+ Pbi voi can bd di cong tac bang phwong tién 6 t6 cua Nha truong khdng dugc
thanh toan tién tau xe.

+ Dbi v6i can bo di cong tac bang phuong tién giao thong cong cong, nguoi di
cong tac duge thanh toan tién phuong tién di lai bao gom:

Tidn di va vé tir nha dén san bay, ga tau, bén xe;

Vé may bay, vé tau, xe vén tai cong cong tir co quan dé di chuyén dén noi cong
tac va theo chiéu nguoc lai;

Tién phuong tién di lai tai dia phuong noi dén cong tac: tir chd nghi dén chd lam
viéc, tir sdn bay, ga tau, bén xe vé noi nghi (lwgt di va lugt vé);

Cuée qua pha, qua do cho ban than va phuong tién ctia ngudi di cong tac;

Phi st dung dudng b va cude chuyén cho tai liéu phuc vu cho chuyén di cong tc
(néu c6) ma ngudi di cong tac do true tiép chi tra. Truong hop co quan, don vi noi cu can
bo di cong tac va co quan, don vi noi can bo dén cong tac do bd tri phuong tién vén
chuyén thi ngudi di cong téc khong duogc thanh todn cae khoan chi phi nay.

Chimg tir va mie thanh toén: Theo gia ghi trén vé, hoa don mua vé. Riéng chimg
tir thanh todn vé may bay ngoai cudng vé (hodc vé dién tir) phai kem theo thé 1én may bay.

+ Quy dinh V2 tiéu chudn mua vé may bay di cong tac trong nuge nhu sau:

Bi thu Dang ty, Hiéu truong, Pho Hi€u truong, CBVC c6 hé sb luong tir 6,1 trd
1én.

CBVC la Gido su, Pho Gido su, ’

Dbi voi cac chite danh khac khong thude quy dinh cua Nha nude nhue Ké toan
truong, Trudng, Phé phong, khoa chirc nang néu do tinh chét cong viéc cén phai di
méy bay thi phéi dugc Hiéu truong ky duyét truge khi mua vé may bay.

Dé&i véi can bd cong chite di cong tac khong nam trong cac treong hop trén, néu
di bang phuong tién may bay chi duogc thanh toan theo gia cude van chuyén hanh
khach cong cong thong thudong (khi cb vé méy bay va thé 1én may bay); Muc gia cudce
véin chuyén hanh khach cong cong thong thuong, duge ap dung theo murc gia trung
binh trén biéu gia cudc cua Nha nude quy dinh ddi véi gia tau nhanh.
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Mitc thanh toan vé may bay: theo hang ghé thuong.

+ Pbi vé6i treong hop duge Ban Gidm hiéu duyét sir dung xe 0 t6 ca nhan dé di
cong tac: duge thanh toan tién xing xe theo gid xang tai thoi diém di cong tac va theo
s6 km thyc di. Chi phi nhién liéu theo dinh mirc nhién liéu tiéu tdn: 15 1it/100km (viéc
xéc dinh s km dwogc phan 4nh qua 1énh diéu xe cia Phong QTPV).

- Thanh todn phu cdp lwu trii: Phu cép luu tria 12 khoan tién do co quan chi cho
nguoi di cong tac d2 hd tro thém cung véi tién luong nhim dam béo tién &n va tidu vit
cho ngudi di cong tac, dugc tinh tir ngay bt dau di cong tac dén khi két thic dot cong
tac tré vé co quan, don vi (bao gbm thoi gian di trén duong, thoi gian luu tr tai noi
dén cong tac). Mirc phu cip luu tra chi tra cho ngudi di cong téc nhu sau:

+ Mirc chi 50.000d0ng/ngay/ngudi dbi véi can bd di cong tac pham vi trong tinh
¢6 khoang cach tir truong dén noi cong tac tir 30km trd 1én.

+ Mirc chi 100.000ddng ngay/ngudi dbi vé6i cac can bd di cong tac ngoai tinh
trong ngay (di, vé trong ngay).

+ Mirc chi 150.000d0ng/ngay/ngudi ddi véi cac can bd di cong tac ngoai tinh tir
1 ngay tr¢ 1én.

- Thanh todn tién thué phong nghi tai noi dén cong tac

Cén bd duge Hiéu truong ctr di cdng tac duge thanh toan tién thué chd nghi theo
mdt trong hai hinh thirc nhu sau:

+ Thanh toéan theo hinh thirc khoéan

Di cdng tac tai cac quén thuge thanh phf) Ha Noi, thanh phd H6 Chi Minh, thanh
phé Hai Phong, thanh phé Can Tho, thanh phd Pa Nang: Mirc gia thué phong ngi t6i
da 12 250.000 dong/ngay/nguoi;

Di cong tac tai cac thanh phé 12 @6 thi loai I thudc tinh: Pugc thanh toan mirc
gia thué phong ngu tdi da 1a 200.000ddng/ngay/ngudi;

Di cong tac tai huyén thudc cac thanh phé true thudc trung wong, tai thi x4,
thanh ph con lai thudc tinh: Mirc khoén tdi da khong qua 150.000 dong/ngay/ngudi;

Pi cong tc tai huyén thudc cac thanh phé truc thudc trung wong, tai thi xa,
thanh phé con lai thude tinh: Mirc khoén t6i da khong qué 120.000 dong/ngay/ngudi;

+ Thanh ton theo hoé don thuc té: Trong trudng hop ngudi di cong tac khong
nhén thanh toan theo hinh thirc khodn trén thi dugc thanh toan theo gio thué phong
thuc té (c6 héa don hop phap) do Thu truéng co quan, don vi duyét theo tiéu chuin
thué phong nhu sau:

Pi cong téc tai cdc quan thude thanh phd Ha Noi, thanh phé H6 Chi Minh, thanh
phd Hai Phong, thanh phd Cén Tho, thanh phd Pa Néng: Mtrc gia thué phong ngu tbi
da 12 600.000 déng/ngay/phong theo tiéu chuén 2 nguoi/phong;

Di cong tac tai cac thanh phé 13 d6 thi loai I thudc tinh: Pugc thanh toan mirc
gia thué phong ngi tdi da la 500.000 dong/ngay/phong theo tiéu chuén 2 ngudi/phong;

Di cong tac tai cac ving con lai: Puge thanh toan mirc gia thué phong ngu t01 da
14 400.000 ddng/ngay/phong theo tiéu chudn 2 ngudi/phong;

Truong hop di cong tac mdt minh hode doan cong tac co I¢ ngudi hodc 1¢ nguoi
khéc gioi, thi duge thué phong riéng theo mirc gia thué phong thuc té€ nhung toi da
khong duge vugt mirc tién thué phong cta nhitng ngudi di cing doan (theo tiéu chuéin
2 ngudi/phong); .

- Chiimg tir lam ccin cit thanh todn cong tdc phi bao gom:

+ Gidy moi (hay thong bao)

+ Quyét dinh cuia Hiéu trudng cir di cong tac.
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 +Gidy di dwong c6 ky, dong du cua Nha trudmg va ky xdc nhén dong diu ngay
dén, ngay di ciia co quan noi cén b dén cong tac (hodc ctia khach san, nha khach noi
lrru tru).

_+ Hoa don phong nghi hgp phap, hop 1&: cac théng tin trén héa don phai dugc
ghi ddy du cdc nhu: ngay, thang, ndi dung, s6 lwong phong, don gia phong... (trong
truong hop thanh toan theo gia thué phong thue té).

Trudng hop cén b, céng chirc di cong tac dén noi co quan, don vi d6 bé tri
duoc chd nghi khong phai tra tién thué chd nghi, thi nguoi di cong tic khong duge
thanh toan khoan tién khoan thué chd nghi. Néu phat hién nhitng truomg hop can bo do
dugc co quan, don vi noi dén cong tac bd tri chd nghi khong phai tra tién nhung van dé
nghi co quan, don vi cr di cong tac thanh toan khoan tién khoan thué chd nghi, thi
ngudi di cong tac phai ndp lai s6 tién do thanh toan cho co quan, don vi ddng thoi phai
bi xir ly ky luat theo quy dinh ctia phap lugt vé cén bd cong chiie.

¢) Thanh toan khoén tién cong tac phi theo thang

- Déi tugng dwge hwdng: Poi voi can by thudong xuyén phai di cong téc luu
dong trén 10 ngay/thang nhu: Van thu; ké toan giao dich ngan hang, ké toan thué;
giang vién cac bd mon giang day & cong ddng va & cac bénh vién: Bénh vién A, bgnh
vién Gang Thap, Bénh vién Y hoc ) truyén, Bénh vién Tam Thén, Bénh vién Lao va
bénh phdi.

- Mitrc khoan: Pugc thanh todn mirc khoan tién cong tac phi theo thang cho can
bo di cong tac luu dong dé hd tro cén b tién giri xe, xdng xe, nhung t6i da khong qua
250.000 dong/ngudi/théang

- Chirng tir thanh toan:

+ Pbi v6i can bd phong ban: Danh sach can bo dugc huong khodn cong tac phi
theo thang thy theo tinh chat cong viéc do Higu truong phé duy€t hang nam.

+ Dbi v6i giang vién cac by mon giang day & cdc bénh vién va & cong dong:
danh sach cua giang vién duge 1ap theo lich giang va theo dia diém giang day (dudi.
30km) va dam bao mirc tdi thiéu 10 ngay/thang.

2. Thanh toan c6ng tac phi cho can bd di cong tic nude ngoai

Thyc hién theo Thong tu s6 102/2012/TT-BTC ngay 21 thang 6 nam 2012 cua
B Tai chinh vé viéc Quy dinh ché do cong tac phi cho can b, céng chirc Nha nudce di
cong tac ngin han & nudc ngoai do ngan séch nha nude bao dam kinh phi.

Pidu 15. Ché dd chi ti¢u hi nghi

Thuc hién theo théng tu 97/2010/TT-BTC ngay 06/7/2010 cia Bo Tai chinh quy
dinh ché do cong tac phi, ché d6 td chic cac cudc Hoi nghi dbi v6i cac co quan Nha
nude va don vi sy nghi€p cong lap.

A

1. Thoi gian 6 chirc cac cude hoi nghi nhu hoi nghi so két va tdng két chuyén
dé, hoi nghi tong két nam, hdi nghi tap hudn trién khai nhiém vu coéng tac do Nha
truong t6 chire: duge ap dung theo quy dinh tai Quyét dinh s6 114/2006/QD-TTg ngay
25/5/2006 ctia Thi twéng Chinh phu ban hanh quy dinh ché do hop trong hoat dong
ctia cac co quan hanh chinh nha nude, cu thé nhu sau:

+ Hop tong két cong tac ndm khong qua 1 ngay;

+ Hop so két, tng két chuyén dé tir 1 dén 2 ngay tuy theo tinh chét va ndi dung
ctia chuyén dé; ) 1 ) )

+ Hop tap huén, trién khai nhiém vy cong tac tir 1 dén 3 ngay tuy theo tinh chat
va ndi dung ctia van dé;
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Céc 16p tap huén tir ngudn kinh phi dao tao, bdi dudng can bd cong chirc nha
nuéc; tr nguon kinh phi thude cac chuong trinh, dy én, thi thoi gian mo 16p tap huin
thuc hién theo chuwong trinh tép huén duoc cip c6 tham quyén phé duyét.

Céc cude hop khéc thi tuy theo tinh chét va ndi dung ma b tri thoi gian tién
hanh hop ly nhung khong qua 2 ngay.

2. Nbi dung chi va mirc chi céc cude hdi nghi

- Hoi nghi dwoc chi cdc ngi dung sau:

+ Tién thué hdi truong trong nhilng ngay td chirc hoi nghi (trong truong hop co
quan, don vi khong c6 dia diém phai thué hodc c6 nhung khéng dap ung duoc s6 luong
dai biéu tham dy); thué may chicu, trang thiét bi truc tiép phuc vy hoi nghi.

+ Tién tai lidu; bat, gidy (néu c6) cho dai biéu tham du hoi nghi; chi thué giang
vién, bdi dudng béao céo vién.

+ Tién thué phuong tién dua dén dai biéu tir noi nghi dén noi tb chirc cude hop
trong truong hop co quan, don vi khong c6 phuong tién hodc ¢6 nhung khong dap img
duoc sb lugng dai biéu.

+ Tién nudc ubng trong cude hop.

+ Chi h tro tién an, thué chd nghi, tién phuong tién di lai cho dai biéu la khach
moi khong huong lwong tir Ngan sach Nha nude.

+ Cac khoan chi khac nhu: Tién 1am thém gid, tién thube chita bénh thong
thuong, trang tri hoi trudong v.v...

Pbi voi cac khoan chi vé khen thuéng thi dua trong cude hop téng két hang
nam, chi cho cong tac tuyén truyén khong duge tinh trong kinh phi t6 chirc hoi nghi,
ma phai tinh vao khoan chi khen thudng, chi tuyén truyén.

- Mét s6 mikc chi cu thé:

+ Chi h3 tro tién an, thué chd nghi, tién phuong tién di lai cho dai biéu la khach
moi khong hudng luong tir ngan sach nha nude

H& tro tién dn cho dai biu 1a khach moi khong huong lwong tir ngan sach nha
nuée 1a 100.000 ddng/ngudi/ngay.

Chi hd tro tién nghi cho dai biéu 1a khach mdi khong huéng luong tir ngén sach nha
nude theo mire thanh toan khoan hodc theo hoa don thyc té quy dinh vé ché do thanh toan
tién cong tac phi duge quy dinh tai didu 14 ctia Quy ché nay.

Chi hd trg tién phuong tién di lai cho dai biéu 1a khach moi theo quy dinh vé thanh
to4n ché do cong tac phi dwge quy dinh tai didu 14 ctia Quy ché nay.

+ Chi bdi dudng giang vién, bao cdo vién dbi v6i cac cude hop tap hudn nghiép vu,
cc 16p phd bién, quan triét trién khai co ché, chinh sach cia Pang va Nha nudc; chi boi
dudmg béo cao tham luan trinh bay tai hoi nghi theo murc chi quy dinh hién hanh cua B§ Tai
chinh huéng dén viéc quan ly va sir dung kinh phi dao tao, bdi dudng can b, cong chirc
Nha nude.

+ Chi tién nudc udng trong cude hop: Téi da khong qua mirc 20.000 dong/ngay
(2 budi)/dai biéu.

+ Céc khoan chi phi khéc:

Chi phi thué muén khéc phuc vu héi nghi: Thué hoi trudng, in sao tai liéu, thué
xe... phai ¢6 hgp déng, gidy bién nhén hodc héa don (trong truong hop thué dich vu).

Chi 1am thém gio: Chi h trg lam thém gidr (néu co) theo quyét dinh cta Hiéu
truong cho timg hoi nghi tuy theo thoi gian yéu cdu lam thém gio cua hoi nghi dé
nhung mure chi t6i da khong dugc vuot qua mic chi lam thém gid theo quy dinh cua
Nha nudec.
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+ Ngoai ra, khi t6 chtrc Hoi nghi Khoa hoc néu c6 cac Héi dong Khoa hoc thi dinh
mtrc chi cho Hoi dong khoa hoc duge thyc hién theo Thong tr s6 55/2015/TTLT-BTC-
BKHCN ngay 22/4/2015 Huéng dan dinh mirc xdy dung, phin bd du todn va quyét todn
kinh phi d6i v&i nhiém vu khoa hoc va cdng nghé cé sir dung ngén sach Nha nudce.

Piéu 16. Chi tiép khach

Thyc hién Thong tu 01/2010/TT-BTC ngay 06/01/2010 cia B Tai chinh Quy
dinh ché do chi tiéu doén tiép khach nudc ngoai vao lam viée tai Viét Nam, chi tiéu to
chire cac hoi nghi, hdi thao quéc té tai Viét Nam va chi tiéu tiép khach trong nuée

1. Chi tiép khéch trong nuéc

a) Quy dinh chung

- Viée tb chue tiép khach phai don gian, khéng phé trvong hinh thire, thanh
phan tham du chi 1a nhitg ngudi truc tiép lién quan.

- Khéng sir dung ngén sach d& mua qua tang dbi véi cac doan khach dén lam
viéc.

b) Mirc chi tiép khach

- Déi v6i khach dén 1am viée tai co quan, don vi: Chi nudc uéng mtrc chi ti da
khong qué 20.000 déng/ngudi/ngay.

- Chi moi com: Céc co quan, don vi khong td chirc chi chiéu dai ddi véi khach
trong nuéc dén 1am viée tai co quan, don vi minh; truong hop xét thdy can thiét thi thu
truémg don vi chi td chirc mdi com khach theo mirc chi tiép khach téi da khong qua
200.000 ddng/1 suét.

2. Chi tiép khach nudc ngoai

a) P6i v6i cac doan khach nudc ngoai vao lam viée tai Nha truong do Nha
trurong dai tho toan b chi phi an, ¢, di lai trong nudce:

- Chi dén tiép tai san bay; chi phi vé& phuong tién di lai trong thoi gian doan lam
viéc tai Viét Nam.

- Tiéu chuan vé thué chd &

Mirc tbi da: 500.000 dong/ngudi/ngay.

Chimg tir thanh toan can cit vao hgp ddng va héa don thu tién cuia céc don vi ¢c6
chirc niing cung cép dich vu khach san, nha nghi.

- Tiéu chuén an hang ngay: (bao gOm 2 bira trua, ti)

Mirc tdi da 270.000 ddng/ngudi/ngay.

Mirc chi an hang ngay néu trén bao gbm ca tién dd udng (rwou, bia, nwde udng
san xudt tai Viét Nam).

Trong truong hop can thiét phai c6 can b ciia don vi dén tiép di an cliing doan
thi duge thanh toan tién an nhu dbi véi thanh vién cia doan.

- T chirc chiéu dai

Moi doan khach duge t6 chirc chiéu dai mot 1an. Mirc chi chiéu dai khach ti da
khong vugt qua mirc tlen dn mdt ngay cua khach theo quy dinh. Mirc chi chiéu dii trén
bao gdm ca tién dd ubng (ruwou, bia, nudc udng san xudt tai Viét Nam)

Miic chi trén duoce 4p dung cho ca dai biéu va phién dich phia Viét Nam tham
gia tiép khach.

- Tiéu chuén tiép xa giao va cac budi lam viéc

Mirc chi nuéc ubng, hoa qua, banh ngot, téi da khong qua 70.000
ddng/nguoi/ngay (2 budi lam viéc);

Miic chi trén duge ap dung cho ca dai biéu va phién dich phia Viét Nam tham
gia tiép khach.



- Chi ting phidm: Tang phém 1a san phidm do Viét Nam san xudt va thé hién ban
sic van héa dén tde, mirc chi cu thé nhr sau:

Trudng doan: Mirc t6i da khong qua 400.000 ddng/ngudi;

Céc dai biéu khac: Mire chi t6i da khong qua 300.000 dong/ngudi.

- Di cong tac dia phuong va co sé: Truong hop can thiét phai dua khach di
tham, 1am viéc tai cac dia phuong hodc co s¢ theo chuong trinh, ké hoach thi tiéu
chuén dén tiép nhu sau:

Trudng hop can bo Nha Truong duge cir tham gia doan thap tung khach di tham
va lam viéc & dia phuong thi duogc thué phong nghi theo tiéu chuén 2 nguoi/phong theo
gié thuc té cua loai phong tiéu chuén (Standard) tai khach san noi doan khach quéc té
&. Trudng hop doan c6 1é nguoi khac gidi thi ngudi le dugce thué 1 nguoi/phong theo
gia thyc té cua loai phong tiéu chuén (Standard) tai khach san noi doan khach quéc té
&. Puoc thanh toan phu cap luu tra duge qquy dinh tai diéu 14 cua Quy ché nay.

- Chi dua khach di tham quan: Cén ctr tinh chit cong viée, yéu ciu déi ngoai clia
tirng doan, Hiéu truéng Nha truong quyét dinh trong ké hoach dén doan viéc dua
khéch di tham quan trén tinh than tiét kiém, khong pho truong hinh thirc.

Mic chi dwa don khach tir noi & chinh dén diém tham quan, chi @n, nghi cho
khach trong nhitng ngay di tham quan theo céc murc chi duge quy dinh tai cac diém a,
muc 2, diéu 16 cia Quy ché nay va dugc ap dung cho ca can b Nha truong tham gia
dua cac doan di; s6 lwong can by Nha truong tham gia doan do Hi¢u trudng phé duygt.

b) Ddi v6i cdc doan khach nude ngoai vao lam viée tai Viét Nam do khach tu
tic an, &; Viét Nam chi cac khoan chi phi I& tan, chi phi di lai trong nuée, bao gdm:
Chi don tiép tai san bay; chi phi vé& phwong tién di lai trong thoi gian doan lam viée tai
Nha truong; chi phi tiép xa giao cac budi lam viée; chi phi dich thuét; chi vén hoa, van
nghé va ting pham;

Tiéu chuén chi dén tiép va murc chi: dugc quy dinh tai cac diém a, muc 2, diéu
16 cuia Quy ché nay.

c) Dbi voi cac doan khach nude ngoai vao 1am viée tai Nha truong do khéach tu
tic moi chi phi:

Chi d6n doan dén lam viéc chi duge chi dé tiép xa giao céc budi doan dén lam
viée, mirc chi duge quy dinh tai cdc diém a, muyc 2, diéu 16 cua Quy ché nay.

Piéu 17. Chi nghiép vu chuyén mon

1. Chi hd tro cac hoat dong giang day va hoc tép

- No6i dung chi: Chi hd tro giang day; chi viét gido trinh; chi phi thuc tép; chi
mua hoa chét, vat liéu, dung cu, van phong phém; chi mua sim vat ré tién mau hong;
chi mua trang phuc bao h lao dong; chi doc hai va cac khoan chi khac phuc vu cho
cong tac dao tao (néu co).

- Mitc chi chi duge thue hién theo quy dinh ctia Nha nude.

2. Chi hd trg cho d tai nghién ctru khoa hoc chp truong

- Déi tuong chi: cac d& tai NCKH duge Hoi dong khoa hoc ciia Nha truong duyét
hang nam. i )

- Mitc hd tro kinh phi : do Hoi dong khoa hoc quyét dinh.

3. Chi cong tac t chirc tuyén sinh, thi tt nghiép

Chi cho cac hdi dong thi tuyén sinh, hoi dong thi t6t nghiép dugc chi trén tinh
than tiét kiém tir ngudn thu 1€ phi du thi clia hoc sinh, sinh vién, hoc vién theo quy dinh
va kinh phi hd trg clia nha trudng (néu thiéu).

- B6i twgng chi: theo quyét dinh ctia Higu truéng.
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‘ - Noi dung va dinh mirc chi duge thuc hién theo quy dinh hang ndm cua hoi
dong thi.

4. Chi hd trg CBVC, HPLD di tham dy hoi nghi, héi thao, tdp huan bdi dudng
chuyén mon nghlep vu

- Thoi gian: Hoi nghi, hoi thao: t6i da 3 ngay; Tap huén: t6i da 5 ngay;

- Péi twong dwge hudng ché do thanh toan cong tac phi:

+ Can bo duge Nha Truong cir di tham dy hdi nghi, hoi thao, tép huén bdi
dudng chuyén moén nghiép vu ma khéng dugc hudng ché do cua Hoi nghi, hoi thao,
tap huén thi dwgc hudng ché do cong tac phi.

+ Cén bd duge Nha Trudng cho phép tham dir hdi nghi, hdi thao, tap huin bdi dudng
chuyén mon nghi€p vu theo nguyén vong cia ca nhéin thi khéng duoc hudng ché d6 cong
tac phi.

- Ching tir thanh toan:

+ Gidy thong bao (gidy moi) chuwong trinh du hdi nghi, hoi théo, tap huan duoc
lanh dao phé duyét.

+ Quyét dinh cir di cong téc.

+ Gidy di duong.

+ Vé xe, vé tau, chitng tir, hoa don hop I€.

5. Chi hd trg giang vién di giang tai cic tinh ngoai

- Noi dung chi va dinh muc chi: Thanh toan tién cong tac phi cho giang vién
trong thoi gian tham gia giang day tai céac tinh dugc thuc hién theo quy dinh vé chi
cong tac phi (Can cir vao thoa thudn trong hop dong dao tao gitta Nha trudng véi cac
don vi).

- Chimg tir thanh toan:

+ Gidy béo giang;

+ Gidy di duong;

+ Vé xe, vé tau, chirg tir, hdéa don hop 1€.

6. Chi hd trg cho can bo tham gia cac hoat dong khdc, nhu giao ban sinh vién
theo quy dinh, cdc hoat dong ngoai khoa theo yéu céu cua cAp trén va dwoc Ban gidm
hi¢u phé duyét. Mirc hd trg: 50. OOOd/ngum/bum

Piéu 18. Chi hé trg CBVC va horp dong lao dong (HDLD)

1. Chi hd trg cho can by mai vé cac bd mén kho tuyén

- Déi twong chi hd tro: Cac bd mdn Y hoc co s& (MG hoc, Mién dich- sinh ly
bénh, Vi sinh, Giai phau, Ky sinh tring), by mén Truyén nhim, bd mén Lao, bd mon
T4m thén.

- Mitc chi h trg 1a 12.000.000d/ngudi.

- Hinh thirc chi: Chi mét lan sau khi tring tuyén ky thi tuyén vién chirc cta Dai
hoc Thai Nguyén t6 chirc.

2. Chi hd trg CBVC, HPLD dang di hoc tip, bdi dudng nang cao trinh do

a) Chi hd trg cho CBVC, HDLD di hoc theo hinh thirc hoc tap trung va hoc
khong tap trung (khong bao g6m hoc vin bing 2):

- Péi twong duoc Nha truong cir di hoe, duge huong hd trg nhu sau:

+ Tién hoc phi:

Mirc hé trg theo Nghi dinh 86/2015/ND-CP ngay 14/5/2010 cua Chinh phu Quy
dinh vé& co ché thu, quan ly hoc phi ddi véi co so gido duc thudc hé théng gido duc
qubc dan va chinh sich mién, giam hoc phi, hd trg chi phi hoc tap tir ndm hoc 2015-
2016 dén nam hoc 2020-2021;
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1 H5 tro di lai hang thang: 1.000.000d/ngudi/théng theo s6 thang thuc hoc doi
vGi can bo di hoc ngoai tinh.

Thoi gian ho trg: Trong thoi gian cua quyét dinh cir di hoc, d6i voi can bo hoc
tap trung hd trg mt nam 10 thang; dbi vai can bo hoc khong tap trung hd trg theo 50
thang thyc hoc va phéi kém theo lich hoc.

+ Céc ché do khac nhur tién thu nhap ting thém, tién phuc loi, tién khen thuéng
dugc hudng theo quy dinh (néu co).

- Péi voi cac dbi tuong di hoc theo nguyén vong ca nhan phai tu tuc cac khoan
chi phi trong qua trinh hoc tap.

b) Chi hd trg cho CBVC HDLD di hoc tép bdi dudng ning cao trinh d§ (dao
tao chuyén séu, dao tao ngﬁn han...) theo quy hoach ciia Nha truong: Déi tugng chi va
mtc chi cu thé do Hoi dong quyét dinh cho timg déi tuong.

¢) Chi hd trg Chi hd trg can bd hoc tdp nang cao trinh d ngoai ngir theo dé an
2020 va trinh dd tin hoc I1C3:

- Déi tugng h trg: CBVC, HDLD.

- Mitc ho trg: 60%/chi phi dao tao sau khi hoan thanh khoa hoc.

d) Chi hd trg cho can bd dang lam viéc trong Truong thuge dbi tuong da duge
huéng TNTT ma khong duge hudng phu cép dimg 16p va phu cap nganh nghé khéc:
Mirc ho tro 1a 20% theo hé s6 lwong co ban cong vdi chirc vy (néu c6) va theo mirc
lrong tdi thiéu ctia Nha nuge quy dinh.

e) Chi hd trg cho can bd la giang vién tré:

- béi tuong hd tro: Giang vién tré da hét thoi gian tip sy ma chua la CBVC.

- Mirc hd trg: 25% phu cap ding 16p.

f) Chi hd trg cho giang vién tham gia cong tac ¢d véan hoc tap

- Hb trg 15% gio giang chuén cho giang vién tham gia cong tac c¢b véan hoc tap.

Piéu 19. Chi cho hoat dgng dao tao ngin han

1. Quy dinh vé t6 chire 16p hoc

- B mon chiu trach nhiém vé chuong trinh dao tao, tai li¢u, phuong ti¢n giang
day va vit liéu day hoc, giang vién va moi giang, phong hoc thuc hanh, ndi dung thi,
coi thi va chdm thi.

- Phong Pao tao chiu trach nhiém to chirc 16p hoc, ké hoach giang day va giam
sat thuc hién ké hoach, 1ap du toan, chuén bi va td chirc cap chung chi.

- Phong K& hoach — Tai chinh chiu trach nhi¢m kiém soat di toan, quyét toan, to
chire thu, chi theo quy dinh.

2. Quy dinh vé s6 lugng hoc vién

- Hoc ly thuyét < 60 hoc sinh/l6p

- Hoc thyre hanh <20 hoc sinh/nhom.

3. Quy dinh vé dinh mirc chi

a) Chi phi truc tiép bao gom:

- Chi cho giang vién: mirc chi ap dung theo mirc moi giang hé Sau dai hoc.

- Chi cho chi phi sinh vét phém, vat tu, héa chit thuc hanh (chi theo du todn
dugce duyét).

- Chi tra thu lao cho giang vién mdi giang ngoai tinh (néu c6). Cu thé:

+ H& tro tién n: 80. 000d/ngay/ngudi.

+ Dua dén giang vién: chi tién thué xe theo gia thong thuomg trén dia ban (phai
6 hop ddng, thanh 1y hop ddng va hoa don theo qui dinh hign hanh)
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+ Tién phong nghi: Thanh to4n tién phong nghi theo quy dinh tai didu 14 cia
Quy ché nay.

- Chi tién mua ching chi, tién cong viét ching chi.

b) Chi phi gian tiép: duge tinh trén chénh léch thu chi

Chénh léch thu chi = Téng thu - Chi phi trye tiép.

Puge phan bd nhu sau:

- Chi cho cong tdc quén ly ctia khoa va by mén: 20% chénh 1éch thu chi.

- Chi cho ¢6ng tac quan ly (chi cho nguoi tham gia tryc tiép: Ban Giam hiéu va
cac phong, khoa chitc nang lién quan...): 40% chénh Iéch thu chi.

- 40% chénh l&ch thu chi con lai tao ngudn thu cho nha trudng.

Piéu 20. Chi cho hoat djng ky tiic x4 sinh vién:

- N6i dung chi:

+ Chi bao dudng, sira chira, cai tao va nang cp khu vuc san, nha ky tuc xa.

+ Chi mua sim, bao dudng, stra chita, cai tao va ning cdp duong dién, dudng
nude, giwdng ¢ cia sinh vién trong ky tuc x4.

+ Chi cho cOng tac vé sinh ky thc xa.

+ Chi cho Ban quan ly ky tic xa. Pugce thuc hién theo quyét dinh cua Hiéu
truéng hang nam.

+ Chi cong tac khac phuc vu cho ky tuc xa (néu c6) va phai dugc Hiéu trudng
phé duyét.

- Ho so thanh toan: Déi voi cac cong tac bao dudng, sira chira, cai tao va nang
cép tai san c6 dinh va cong tdc mua sdm tai san, cong cu dung cu dugce thyc hién theo
quy dinh cua Nha nude; Céac hoat dong khac hd so thanh toan theo quy dinh hién hanh.

Diéu 21. Chi hd trg cho cong tac hoat dong doan thé

HG trg cac tb chirc Dang, Cong doan, Doan thanh nién: Pugc thyuc hién theo du
tri hang nam sau khi cac td chirc Pang, Cong doan, Poan thanh nién ¢ bao céo cu thé
vé nguon thu, ké hoach cac khoan chi hop 1¢ cua céc té chirc do. Dong thoi lap ké
hoach, t& trinh xin hd trg kinh phi hoat dong trong nam trinh hoi dong xét duyét tai
chinh hang ndm cta Nha truong phé duyét.

Piéu 21. Chi ndp cép trén

Chi nop quan ly hoc phi cho cac hoat dong chung cua Dai hoc Thai Nguyén
duoe thue hién theo Quy dinh ciia Gidam dbc Pai hoc Thai Nguyén.

CHUONG III
TRICH LAP VA SU DUNG CAC QUY

Piéu 22. Trich lip cic quy

Cin ctr vao két qua thu, chi hang nim, phong Ké hoach — Tai chinh 1ap bdo cdo
va lén phuong an trich 1ap cac quy trinh Ban Gidm hi¢u phé duyét.

Phwong an trich 1dp cac quy thuc hién theo Nghi dinh 43/2006/ND-CP ngay
25/4/2006 cua Chinh phu quy dinh quyén tu chu, tr chiu trach nhiém vé thuc hién
nhiém vy, t6 chitc bd mdy, bién ché va tai chinh déi véi don vi sy nghiép cong lap va
Théng tur 71/2006/TT-BTC Hudng dAn thuc hién Nghi dinh s6 43/2006/ND-CP.

Piéu 23. Sir dung cac quy

1. Quy phat tr1en hoat dong su nghiép

- Quy phat trién hoat dong su nghiép dugce ding dé dau tu, phat trlen nang cao
hoat dong su nghiép, bd sung von dau tu xdy dung co s& vat chét, mua sim may moc
thiét bi.
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- Tro gitp thém dao tao, huén luyén, ning cao tay nghé va ning lyc cong tac cho
can bd trong Trudng.

- Chi hd tro céc danh hi¢u cy thé nhur sau:

+ Hb trg cho Gido sw dugc Hoi dong hoc ham Nha nuéc cbng nhan
30.000.000d/ngudi va hé tro toan b kinh phi thim dinh theo yéu cau ciia Hoi dong Hoc
ham c4p co s& va cap nganh.

+ HO trg cho Phé Gido su duge Hoi ddéng hoc ham Nha nudc cong nhén
10.000.000d/ngudi va h trg toan by kinh phi thAm dinh theo yéu ciu ctia Hoi dong Hoc
ham cép co s& va cap nganh.

+ 13 trg phan kinh phi thim dinh cho nhing can bo dugc xét tang chirc danh Nha
gido nhan dan, Nha gido uu tu, Thay thudc nhan dan, Thdy thudc wu ta theo yéu cau clia
Hoi ddng Nha nudc.

2. Qu§ du phong 6n dinh thu nhép

3

Trong truwdng hgp ngudn thu bi giam dﬁn dén khong dam bao murc lwong t6i

thiéu cho ngudi lao dong, Ban Gidm hiéu va to chirc Cong doan thong nhét phuong an
phéan b6 quy dy phong dn dinh thu nhap nhim dam béo thu nhap cho nguoi lao dong.

3. Quy khen thudng

Qu§ khen thudng duoc Hiéu truong st dung trong viéc khen thudng dinh ky hay dot
xuét cho tap thé, c4 nhéan theo két qua cong tac va thanh tich déng gop hoat dong cta don vi,
mirc thudng do Hiéu trudng quyét dinh cén cir vao Luat thi dua khen thudng.

- Chi théng luong thir 13 cho CBVC va HPLD (néu c6):

+ Pdi twong chi: CBVC va LDHD tur mdt nam tré 1&n, dang lam vigc tai truong
trong nim va c6 tén trén bang luong thang 1 cia nam ké tiép.

+ Muc chi: Pugc tinh trén HE sb lwong co ban va hé sb chirc vu (néu co) X Ty
1& xép loai theo két qua thi dua nam hoc trude lidn k& X Mirc lwong quy dinh cia thang
luong thu 13.

Trong d6: Ty 18 xép loai theo két qua thi dua ndm hoc trude lidn ké&; Mirc luong
quy dinh cta thang luong thir 13 duge thue hién theo quyét dinh chi lwvong théng thir
13 ctia Hiéu trudng.

4. Qu¥ phuc loi

a) Noi dung chi:

- Quy phuc lgi dung dé chi xay dyng, stra chita cac cong trinh phuc 1gi, chi cho
c4c hoat dong phic loi tap thé cia ngudi lao dong trong don vi.

- Chi cho cong tac phdi hop dao tao ciia Nha truong.

- Chi cho cong tac ddi ngoai clia Nha truong.

- Chi phuc lgi cho CBVC va lao dong hop déng hang nam, chi vao cac ngay 1é,
tét: Tét dwong lich, Tét am lich, ngay Thay thudc Viét Nam 27/2, ngay Quéc té phu nit
8/3, ngay Qudc gid 10.3 am lich, ngay 12 30/4 va 1/5, ngdy Qudc khéanh 2/9, ngay Phu
nit Viét Nam 20/10, ngay nha gido Viét Nam 20/11 va ngay thanh 1dp QDND Viét
Nam 22/12. :

b) Déi tugng chi:

_CBVC va lao dong hop ddng ciia Nha trudng khong ké cac don vi tu hach toan
thu chi va nhan khoan nhu Bénh vién truong, Nha an.

_ CBVC va lao dong hop ddng nghi huu & thoi diém nao s& dugc huong phic loi
tai thoi diém do.
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¢) Dinh mtc chi:

- Chi cho cong tac d6i ngoai ctia Nha truong: chi mua qua ting d6i v6i doan ra
di sang nudc ban: mirc t6i da khong quéa 300.000d/ngudi va 1.000.000d/mot don vi cia
nudce ban.

- Chi cac ngay L&, Tét:

+ Ngay Tét duong lich 1/1, ngay Thay thube Viét Nam 27/2, ngay Qudc gid
10.3 4m lich, ngay 1€ Giai phong Mién nam 30/4 va ngdy Qudc té lao dong 1/5, ngay
Quoc khéanh 2/9, ngay Nhe‘i gido Viét Nam 20/11: mirc chi ti thiéu 500.000d/ngudi.

+ Ngay Quoc t& phu nit 8/3, ngay Phu nit Viét Nam 20/10, va ngay thanh lap
QDPND Viét Nam 22/12 (céan bd da tham gia quan ddi): muac chi t6i thiéu
200.000d/nguoi.

- 13 tro cho cac chéu thiéu nhi 12 con CBVC va lao dong hop dong trong trudng
ngay 1/6 va ngay tét Trung thu mdi chau mdt xuét véi muc chi t6i thidu
30.000d/chau/dgt.

- H3 trg cho cac CBCC la thuong binh; vg, chong, con liét s§ (ngay thwong binh
liét s§ 27/7): muc chi t&i thieu 200.000d/ngudi.

- Mua qua ting cho céc ca nhan duge khen cao tir hinh thitc Huén chuong Lao
dong hang 3 tror 1én va dat danh hidu Nha gido nhan dan, Nha gido wu ta, Théy thubc
nhén dén, Thdy thube wu ti, Gido sw, Pho gido sur trj gid 500.000d/ngudi.

- Trg cap kho khan @6t xuat: che dg tro cap khé khin dot xuat duge ap dung cho
nhitng truong hop ngudi lao dong cua Truong gap kho khin dic biét, dugc Higu
truéng cung Chu tich Céng doan théng nhit xem xét quyét dinh nhung khong qua 2
lan/ngudi/nam.

_ Chi ti2n hiéu: Déi tuong chi thuc hién theo Nghi quyét Hoi nghi Dai biéu
CBVC nim hoc 2015 — 2016 cia Truong Dai hoc Y Dugc — Dai hoc Thai Nguyén;
Mic chi: 1.000.000d/truong hop.

- Chi tham héi nit can bd nghi sinh con trong ké hoach: Muc chi
500.000d/treong hop.

- Céc khoan chi dot suat khéc: chi dbi ngoai, chi hd trg cau lac bd huu Vién -
Truong, ho trg khac... dugce hd trg theo mirc duyét cia Ban Giam hiéu va Chu tich
Cong doan.

- Chi thdm quan nghi mét hang nam: C6 2 dot td chirc di tham quan nghi
mat/nam:

+ Dot thir nhét: Do cac don vi tu to chirc

Péi twgng: Can bo 12 doan vién cong doan va da dugc huong TNTT.

Muc hd trg: Theo quyét dinh cta Hiu trudng sau khi co sy théng nhét gitta
Chinh quyén va Cong doan.

Hinh thire t6 chirc: Truong cac don vi nhén kinh phi va ¢6 trach nhiém t6 chire
nghi mat cho cén bd cia don vi minh.

+ Pot thir 2: Do Cong doan Truong t chirc

Péi trong: Céan bd la doan vién cong doan c6 thanh tich xuét xdc trong nam hoc
(theo quyét dinh Khen thuong) dé duoc hudng TNTT va cén bd duoe nghi hudng che
dd huu trong nam.

Mic hd trg: Theo quyét dinh cta Hiéu truong sau khi c6 sy thdng nhét gitta
Chinh quyén va Cong doan. i

Hinh thtre t6 chirc: Cong doan Nha trudng c6 trach nhiém to chure.

- Chi cho cac hoat ddng hd trg can bd va sinh vién:
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+ Noi dung chi: Chi bdi dudng luyén tap vin nghé cap treong, di thi ddu ngoai
truong (Khi c6 QD cua Higu trudng).

+ Mirc chi: Chi bbi dudng tap luyén tham gia cac cude thi ngoai trrong va cép
trén la 15. OOOd/bum/ngLrorl, 50 ngay tap t6i da 7 ngay/dot va duge duyét s6 ngay trude
khi tdp; Chi bdi dudng céac budi biéu din vin nghé cap truong 13 30.000d/budi/ngudi;
biéu dién ngoai trudng: 50. OOOd/bum/nger

+ Chi phi phét sinh khac (néu c6): do Hiéu trudng quyét dinh.

CHUONG IV
QUY PINH VE CHE PQ THUONG PHAT

Piéu 24. Quy dinh vé chi thwéng cho nghién ciru sinh va thwoéng thu hit can
b vé trudng

+ Chi thuéng khuyén khich cho nghién ctru sinh néu bao vé ludn 4n thanh cong
ding ky han: mirc thudng 1a 50.000.000d/ngudi.

+ Chi thuéng khuyén khich cho nghién ctru sinh néu bao vé ludn 4n chim trong
thoi gian 6 thang ma c6 1y do chinh d4ng thi sau khi bao vé t6t nghiép xong: mirc thudng
12 15.000.000d/nguroi.

+ Thudng cho Tién sy khong do Nha trudong cir di hoc xin vé tredng cong tac, mirc
thuéng 1a 50.000.000d/nguoi.

+ Thuéng cho Thac sy khong do Nha trudng cir di hoc xin v& truomg cong tac, mirc
thudng 1a 30.000.000d/nguoi.

Mirc thudng trén danh cho nghién ctru sinh sau khi hoan thanh nhiém vu hoc tép
try vé truong lam viéc va xac dinh cong tac lau dai tai truong. Néu can bo chuyén
trwdc thoi han thi sb tién thudng phai hoan tra lai cho Nha truomg theo s nam lam viée
con lai phai cng hién trén tong s6 thoi gian phai 1am viéc theo quy dinh ké tir khi hoan
thanh nghién ctru sinh.

Ngudn chi duoc trich tir qui khen thuéng ciia nha truong.

Diéu 25. Quy dinh vé viéc Cam két thyc hién nhiém vu cong tac sau thoi gian
dao tao

1. Pbi tuong thuc hién cam két: bao gém ca CBVC, HDLD dang theo hoc va
CBVC, HDLD da hoan thanh viéc hoc tép.

2. N6i dung cam két: Cam két vé viéc thuc hién nhiém vu cOng tac sau thoi gian
dao tao va chi phi @n bu do vi pham cam két. (Phu luc “Cam két vé& viéc thyc hién
nhi¢m vy cong tac sau thoi gian dao tao” dwoc dinh kém Quy ché nay).

3. T6 chire thuc hién

Phong Hanh chinh — T6 chitc c6 trach nhigm:

- X4y dung Phu luc “Cam két vé viéc thyc hién nhiém vu cOng tac sau thoi gian
dao tao” phu hop v6i quy dinh ctia Nha nuée va pht hop véi yéu ciu va tinh hinh thuc
té ctia don vi; Trinh Hiéu trudng phé duyét.

- T6 chire trién khai thuc hién viée ky cam két kip thoi va ddy du cho tét ca cac
dbi trong theo muc 1, diéu 25 ctia Quy ché nay.
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: ' ~ CHUONGYV
CONG TAC QUAN LY TAI CHINH BENH VIEN TRUONG

Pidu 26. Quy dinh vé cong tic quén ly tai chinh Bénh vién truromg

+ Bénh vién Trudong duoc tu chu, tu chiu trach nhiém d6i vé6i viée sir dung phan
kinh phi Ngan séch Nha nu¢c phan bd va phan kinh phi duge dé lai theo quy dinh dé
thuc hién nhiém vu cua don vi theo ding cac quy dinh cua Nha nude va cua Nha
truong.

+ Bénh vién truong duge xdy dung Quy ché chi tiéu nodi bd cua don vi minh, dé
xdy dung cac nguon thu hop phap, hop 1€ theo quy dinh hién hanh ctia Nha nudc, xay
dung tiéu chuén va dinh mirc chi tiéu cua don vi, cy thé hoa cac ndi dung chi tiéu phu
hop voi tinh hinh va didu kién tai chinh ciia don vi, dam bao hoan thanh nhiém vu
duoc giao, str dung kinh phi c6 hi€u qua, tiét kiém. X4y dung nguyén tic phan phdi va
str dung céc quy theo quy dinh. Quy ché chi tiéu ndi bo ciia Bénh vién xéy dung khong
duge trai véi nhitng quy dinh ctia Nha nuée va khong duge mau thuén v&i Quy ché chi
tiéu ndi bd cua Nha truong.

Quy ché chi tiéu nodi bd cia Bénh vién phai duge thdo luén rong rdi, dan chu,
cong khai va thdng nhét véi t6 chirc Cong doan ctia don vi; Quy ché chi tiéu ndi bd cla
Bénh vién dugc Nha truong thim dinh trude khi ban hanh.

+ Cong tac quan ly va sir dung tai chinh:

Tét ca céc nguf)n thu, chi ctia Bénh vién phai duge phan anh trén s6 sach ké toan
ctia bénh vién va Bénh vién phai tu chiu trach nhiém truée phéap luat, chiu sy quan ly
cia Nha truong.

Bénh vién c6 trach nhiém tb chirc hach toan ké toan, thuc hién bdo céo quyét
to4n tai chinh hang quy, nim véi Nha truong theo ding quy dinh cua Luét ké todn va
Luat Ngin sach Nha nuéc. Cong khai tai chinh hang nadm ctia Bénh vién trén trang
Web ctia Nha truong va trén phuong tién thong tin dai chung theo quy dinh.

Nha truong cé trach nhiém kiém tra dinh ky, dot xuét cong tac quan ly tai chinh,
tai san ctia Bénh vién. Kiém tra, thdm tra du toan, quyét todn ngén sach hang ndm va
thong bao phé duyét du ton, quyét toan cho Bénh vién;

Nha truong ¢ trach nhiém tong hop béo cao du toan, quyét todn cia Nha
truomg theo quy dinh cia phép luét va cia Dai hoc Thai Nguyén.

CHUONG VI
PIEU KHOAN THI HANH :
Piéu 27. Quy ché nay c6 hiéu luc ké tir ngay ky. Céc quy dinh trai vi Quy che
nay déu bi bai bo. Viéc bd sung hay sira ddi Quy ché do Hiéu truong Trudong Dai hoc
Y Duge — Pai hoc Thai Nguyén quyét dinh.

HIEU TRUONG “d/
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PHU LUC
Hu'()'ng din cham diém vao phleu chim

va mt s6 gy dmh vé theo déi, tong ho’p minh chimg
(Kem theo Quyét dinh s6 2436 /OD-DHYD ngay /3 thang 42 ndm 2015

cua Hi¢u trudng Truong Dgi hoc Y - Dwoc)

I. HUONG DAN CHAM PIEM |

- Céc c4 nhén va lanh dao don vi tryc tiép chdm diém vao phiéu chdm trong
trng véi vi tri cong viée:

+ CBVC, LPHD céc phong chirc ning, vin phong khoa (b mdn), y cong:
Dénh glé, chidm diém theo mau 01

+CBVC, LDHD 13 gléng vién, k}”f thuat vién: Pénh gia, chdm diém theo mau 02

‘Tbng dlem dat chuén 13 100 diém. Véi mbi vi pham thy theo tiéu chi thi bi trir
theo mirc diém quy dinh. Diém trir tdi da 1 100 dlem

IL. QUY PINH VE VIEC THEO DOI, TéNG HQP MINH CI-IU'NG
1. Truéng don vi trye tiép quan Iy CBVC, LDHD L

ol

- Theo ddi, thdng ké céc trudng hop bd vi tri 1dm vige, nghi lam viéc 1 budi (1/2
nga‘iy), b6 gier 1én 16p tir 1 tiét trd 16n khong bdo céo hodic khong c6 1y do chinh déng,

- Theo d&i, d4nh gi4, théng ké miéc d6 hoan thanh nhiém vu dugc phan céng
cua cac CBVC, LDHD. :

2. Phong Thanh tra - Phap ché

- Theo d8i, 'féng hop, théng ké vé viéc thyc hién gid 1am viéc ciia cac CBVC,
LDHD trong toan trudng: '

+ D6i v6i khéi phong chirc ning, vin phong khoa (bd mén), y cong thyc hién
theo gi&r hanh chinh (8 tiéng/ngay theo quy dinh ciia Nha nuéc).

+ Pbi vé6i khdi giang vién, k¥ thuft vién thyc hién theo ké hoach dao tao va thoi
khoa biéu ctia Nha trudng.

- Thanh tra, téng hop, théng ké vé& nhitng sai pham ctia cac CBVC, LPHD lam
viée tai cac bénh vién thyc hanh, cac giang vién duge ci di gidng day tai cic co s@
ngoai trudong.

| - Tiép nhan, téng hop céc ¥ kién phan dnh v& chét luong gidng day, tinh thén,

thai d6 lam viéc (yéu ciu ¢6 minh chirg kém theo).

- Phéi hop cing phong Khdo thi va dam bao chét lwgng gido duc thanh tra, tong
hop céc vi pham vée quy dinh, quy ché dao tao, thi, kiém tra...



3. Phong Hanh chinh - T4 chire
Theo ddi, tong hop vé thoi gian tham gia cic cue hop chung ctia Nha truong.
4. Phong Quan trj - Phuc vu “ |

Theo di, tdng hop cac vi pham an toan lao dng, cac hanh vi khong giit gin ta1
san cong, gy lang phi co so vét chét.

5. Phong Céng tac hoc sinh sinh vién |

Theo d5i, tdng hop céc truong hop gdy mét an ninh trit ty, t& nan x& hoi, dd xe
khong ding noi quy dinh. '

6. Céc tb cong doan, cac chl doan thanh nién

“ Theo ddi, théng ké céc. truong hop khong tham gia cac hoat dong ma d(m vi,
doan thé yéu cau

- Theo dai, thong ké céc truémg hop vi pham nep song vin hoa nm 1am v1ec
nhur: Hit thuoc 14, gy mat vé sinh m01 tmong

7. Céc tap thé, ca nhan trong toan trmmg

. Cung cap cac thong tin, minh chung vé céc tmong horp vi pham céc tiéu chi
danh gia cho cac don vi chiu tréch nhu;m theo d01 tdng hqp ' '

_ * Cdc don vi phén cong ngzm'z rhong ke tong hap danh sach cdc truong hop vi
pham va minh chitng kém theo. Cdc tong hop, minh chimg yéu' cdu giri bang bdn ciing
vé phong Hanh chinh - Té chirc trieée ngdy 03 hang thdng /b

T GS TS Nguyén Viin Son



~ PHIEU CHAM DIEM, XEP LOAI
DPéi véi CBVC, LBHDP cic phong chitc ndng, vin phong khoa (bp mon), y cong

(Méu 01)

|3 O T L= L —————————————

. pibm | DM | g nian | LABR .
TT Tén tiéu chi dat gl | arasnh e ont
chuin gia L
pham gid
1 [ Chéip hanh ky lut lao djng tot 30
Cdc vi pham bj trir diém
Pi mudn, vé sém véi 1y do khong chinh déng tir 10- 15
1.1 | phat; Lam viéc riéng trong gid hanh chinh, sir dung tai 5
sén nha trudong khoéng ding muc dich
| o | BO Vi trf lam viée, nghi 1am viéc 1 budi (1/2 ngay) -
khong béo céo hoc khong c6 1y do chinh dang.
1.3 | Khong chap hanh su phén cong clia lanh dgo don vi 10
2 | Hoan thanh 0t nhiém vy dwgc phén cong 50
Cdc vi pham bj tric diém
Khong hoan thanh nhiém vy duge phén cong (Theo
2:1 Pl s S . 20
phan céng nhiém vy cu thé ciia don vi).
Mai 1an hoan thanh cbng viéc cham, khong ding véi
2.4 5
thoi gian quy dinh trén 1 ngay.
23 Khong dam bao chat lugng cong v1ec duoc giao, dé xay 10
" | ra sai s6t chuyén mdn, nghlép VUL
24 Coy kién phén 4nh khéng t5t vé chat luong, tinh thén, 10
““% | thai d6 1am viéc, phuc vu. (C6 minh chimg xéc dang)
3 | Thye hién cdc quy dinh khic 20
Cdc vi pham bj trit diém
Khong tham gia mot trong cac hoat ddng ma don vi,
3.1 5
doan thé yeu clu
Vi pham nep sbng viin héa noi lam viéc nhu: Hat thudc
3.2 | 14, ghy mét vé sinh mdi trudng, 1am mét trit ty an ninh, 10
t6 nan x@ hoi, dd xe khong ding noi quy dinh...
Vi pham an toan lao dﬁng, khong giit gin t3i san cong,
3.3 | gdy lang ph1 co s& vat chidt nhu: Dién, nudc, gidy in, vin | 5
phong pham. 5
| Trix
Tong diém 100 | tdida
100
Xép loai
C# nhén ty danh gia " L&nh dao don vi




PHIEU CHAM DIEM, XEP LOAI
Péi véi CRVC, LBHP li gidng vién, kf thudt vién

12 (VR L N O ————

(Mdu 02)

‘ _ Bikm Diém | o Lanh .
TT Tén tiéu chi da | V| wndn o | SE0CO0 ) OV
L E o ' chuin danh gia .
pham _ gia
1 | Chép hanh ky luit lao dfng t6t 30 : ]
Céc vi pham bj trix diém
Vao 16p mudn hoﬁc cho 16p nghi sdm 10-15 phit; Pén
1.1 | hop muén hodc v& s6m vai 1y do khong chinh déng 10 - 5. ;
- 15 phat. ; :
1.2 | Bégiolénloptirl tiét trd 1én khong bdo cdo 15
1.3 | Khong chip hanh sy phén cdng cia linh dao don vi. 10 3
2 | Hoan thanh t6t nhiém vy dwge phén cong 50
Cdc vi pham bi trix diém _
Khong hoan thanh nhiém vu duge phéin cong (T heo
2.1 20
phdn cong nhiém vu cu thé ciia bé moén, khoa)
29 Mbéi 13n hoan thanh céng viéc chim so véi thoi gian quy 5
" | dinh cta Nha tm(mg, khoa, bd mdn trén 1 ngay.
| Khong dam bao chét htorng cong viéc dugc giao; Vi
23 pham céc quy dinh, quy ché dao tao, thi, kiém tra nhu: dé 10
" | thi, chAm thi, kiém tra giita k¥, coi thi, huéng dAn, gidm
| sat thyc hanh. ..
24 Coy k:1én phén 4nh khéong t6t vé chét lugng giang day, 10
" | tinh than, thai dd 1am viéc. (Co minh chimg x4c dang)
3 | Thue hién cdc quy dinh khic 20
Cdc vi pham bj tri diém
31 Khong tham gia mt trong cac hoat dong ma don vi, 5 —
. A A _ A A
| doan the yéu cau
Vi pham nép sdng vin héa noi 1am viée-nhu: hit thube :
3.2 | 14, gy mét vé sinh m6i truomg, 1am mét trt ty an ninh, 10
| t& nan x& hoi, 4 xe khong dung noi quy dinh...
Vi pham an toan lao ddng, khong giit gin tai san cdng,
3.3 | gy lang phi co s& vat chat nhu: Dién, nude, gidy in, vin 5
| phong phém... |
’ : Trir
Tong diém 100 | tbida
| 100 )
Xép loai

Cé nhan ty dinh gid

Lanh dao domn vi




TRUONG PAI HQC Y DUQC CONG HOA XA HQI CHU NGHIA VIET NAM
DONVE..ooiiiiiiinieeee Déc ldp — Ty do — Hanh phiic
MAu: 03

TONG HQP KET QUA PANH GIA XEP LOAI CA NHAN
PE HUONG THU NHAP TANG THEM

Thang..c..euess ndam 201....
o e Diém dénh gi4 K&t qua xép loai clia don vi
STl H(_)~va ten Canhédn | Ponvi | LoaiA | LoaiB | LoaiC | Loai D

1 | Nguyen Thi A 90 95 X
2 | Nguyen Van B 84 89 X
3 | Nguyén bic C 70 68 X
4
5
6

Tong 1 1 1

* S0 nguwdi khong dwge tham gia xép loai:
LY 0} sensusnumsnnsvanansss

Thdi Nguyén, ngay ...... thang ...... nam ......
Léanh dao don vi
(Ky va ghi ré ho tén)




CONG HOA XA HOI CHU NGHIA VIET NAM
Ddéc 1ap - Tu do - Hanh phiac
Thai Nguyén, ngay thdng  ndm 201

BAN CAM KET
Nghia vy, trach nhiém cia CBVC, NLD dwgc cir di hoc

Hien 18 Loovinsenaiiumsnnns Dang cong tac tai :

T6i da dugce nhan vao cdng tac tai Trudong Pai hoc Y Dugc - Pai hoc Théi
Nguyén tlr ngdy......thang,....ndm..... Téi y thuc dugc rang dé dap ung va thye
hién t6t nhiém vu, yéu cau cong viée, can bd vién chuc, ngudi lao dong can
dugc dao tao va dao tao lai dé nang cao trinh do vé& moi mit. Vi vay, tdi xin ty

nguyén di hoc va dugc Nha truong dong y cur di hoc..........n. chuyén
7242111 « 1721 SOBOTPOURRON Jol:1 171011101 111 AU ——— .

Téi nhan thirc ring day 13 sy quan tAm tao diéu kién ciia Nha trudng doi
v6i can bd vién chirc, ngudi lao dong. Pay ciing 14 co hdi t6t dé ban than toi
duoc hoc tip ning cao trinh d§ chuyén moén, nghiép vu gbp phin cai thién chét
lwong dao tao ciia Nha trudng. Ban thén t6i cling xac dinh 14 phai cé trach nhiém
va nghia vu ctia minh d6i v&i Nha truong trong thoi gian di hoc va sau khi hoan
thanh khoa hoc. V6i tinh than d6 t6i ty nguyén lam ban cam két ndy voéi Lanh
dao Nha trudng voi cac ndi dung sau : .

1. Hoan thanh cac thu tyc cén thi,ét theo yéu c4u clia nha trudng va np ban
goc Bang tot nghiép Dai hoc, Trung cap khi di hoc dai hoc, sau dai hoc.

2. Chéap hanh day dt dudng 10i chinh sach ctia Pang, Phap ludt cia Nha
nude, ndi quy, quy che cia nganh va co quan.

3. Trong thoi gian di hoc, ti xin ding ky sinh hoat chuyén mon tai don vi
cdng tac va thye hién day du cAc nhiém vu duge phén cong. )

4. Pam bao két qua hoc tap tir loai kha trd 1én va phai bdo céo ket qua hoc
tap hang nim. Sau khi hoan thanh khéa hoc, t6i s& cdng tac tai nha trudng it nhat
;gfip 3 1an thoi gian thuc té di dao tao (bat dau tinh tir thoi diém hoan thanh khoa

oc). | ‘ ;
5. Néu trudc thoi han trong mug 4: Khi t6i ¢6 nhu cau chuyén cong tac
hiaéc nghi viéc t61 s& hoan tra lai va boi thuong cho Nha trudng céc khoan kinh
phi: .

- Bdi thudng kinh phi dao tao cho nha trudng theo quy dinh ctia Nha nude.
- Pbng thoi, bdi thudng kinh phi cho nha truong do lam 18 ke hoach phat

trien di ngili c4n bd vién chirc ciia Nha trudong, nhur sau : o

_ +Dbi véi Tién si, Béc st chuyén khoa cap IT phai boi hoan so tién 250 triéu
dong cho Nha truong. .

+ Doi véi Thac si phai bdi hoan 150 triéu dong cho Nha truong.

Tbi xin hoan todn chju trach nhiém trudc Nha truong va Phap luét cua Nha
nuée CHXHCN Viét Nam vé nhitng diéu cam két trén.

Ban cam két nay lam thanh 02 bw tri nhu nhau: C4 nhén gitt 01 ban,
Nha truong gitt 01 ban. % e ,

o

THU TRUONG CO QUAN NGUOI LAM CAM KET
(Ky va ghi ré ho tén)
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